WCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

MEH3EJIMHCKOI'O MHH39JIO _
MVYHULUIIAJIBHOTI'O PANOHA MYHULIUIIAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMMUTETbI
NMOCTAHOBJIEHHE KAPAP
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06 YTBEPKACHHH AAMHUHHUCTPATHBHOIO perjiaMmeHTa ﬂpGllOCTaB.ﬂeHl/lﬂ
MyHl/llll/l"aJleOﬁ yCayru no l]peIIOCTaBJleHI’llO MyHHH"ﬂaﬂbelX npeq)epemmﬁ

B nensix peanuzanun @ejiepalbHOro 3aKOHa OT 27uronst 2010 roxa Ne 210-03
«O6 opraHuzalMl NPEJOCTaBICHUA TOCYIapCTBECHHBIX 1 MYHUIUIANBHBIX  YCIyD»,
PYKOBO/ICTBYSICh [1OCTaHOBJICHHEM Ka6unera MunuctpoB Pecry6muxu TarapcTan OT
02.11.2010 No 880 «OG yrBepikmenun Ilopsmxka pa3pabOTKH K yTBEPKICHHA
aJMUHUCTPATHBHBIX ~ PErIAMEHTOB  [PEIOCTaBJICHMs  rOCYHapCTBCHHBLIX yciyr
MCTIONHUTEBHBIME  OpraHaMH T[OCy/1apCTBEHHON BJIACTH PecnyOnuku Tarapctan ¥ O
BHECEHHH W3MEHEeHMH B OTjelbHble noctanosieHns Kabunera MUHHCTPOB PecnyOnuku
Tarapcrat», VCHONHUTENIBHBI KOMUTET MeH3€eIMHCKOTO MYHHIIMITAILHOTO  panoHa
Pecny6auku TaTapcTaH

[TOCTAHOBJISET:
1. Y TBEPAUTH aJIMMHUCTPATUBHbBIN perjiameHT MpeoCTaBICHHS
MYHHUIUIIAIBLHON YCIIyTH!
I.1. TIlpemocTaBieHue  MyHMIMNAQIbHOM  YCIyru 1O HPENOCTABICHHUIO
MyHULMNATBHBIX TTpedepeniuii (IIpunoxenue 1).
2, YCTaHOBHUTh,  UYTO  IMOJIOKEHHWE  AJMHHUCTPATUBHOrO  perjlaMeHTa

NpeoCTaBIeHUss MyHUIMITAIBHBIX YCIyT B 3J1eKTPOHHON (GopMe MPUMEHSIOTCS B CPOKH,
OTIpe/ie/ieHHble [IAHOM-TPaQuKOM [epexoja Ha MPEJOCTABICHHE TOCY AapCTBCHHBIX
(MyHHIHIATBHBIX) YCIYT B JIEKTPOHHOH (OpME, yTBEPKACHHBIM B COOTBETCTBUU 0
yacthio 4 craten 29 ®enepanbHoro 3akoHa «OO0 opraHM3allMK  [PElOCTABICHUA
roCyIapCTBEHHbBIX ¥ MyHHIMIAIbHBIX YCIYD.

3. Hacrosiiee OCTaHOBJIEHHE OUTEKUT ODHULHATEHOMY OMyOIHKOBAHHIO.

4. KOHTpOJIb 3a MCIOJHEHHEM HACTOSLIEro MOCTAHOBJICHUS BO3JIOXKUTE Ha
npenceparens MKY  «[lanara  MMYLIECTBEHHBIX M 3CMEJIBHbIX OTHOILIEHU I
MeH3e/IMHCKOro MyHUIMIIaapHoro paitona PT» Ilakuposa P.C.

PykoBojurenn K.P. Ha3zmuesB




[Ipunoxenue 1

K II0CTAHOBJICHUIO VICIIOIHUTEIBHOTO
KomMuTeTa MEH3€EIMHCKOro
MYHHUITUIIAJILHOIO paioHa
Pecnybmuku Taraperan

oT «12% 25 20/ r. Ne '{53

AJAMHUHUCTPATHBHbIH perjiaMeHT
npeAoCcTaB/IeHusi MYHHIIMIIAJILHOMN YCJYTH 0 MPE10CTABIEHHIO MyHHIHNAIBHBIX
npedepeHuHH

1. O0mue noJiokeHus

1.1. Hacrosumii afMMHACTPATUBHBINA perjlaMeHT IpeJJoCTaB/IeH!s MyHULHUITAIbHON
yeayru (nanee — PeryiaMeHT) ycTaHaBjIMBaeT CTAaHAAPT M IOPSJOK MPe10CTaBICHHUA
MYHHIMIIAIBHONW YCIYIH 10 NPEAOCTaBICHUIO MYHHIMNATBHBIX npedepeHuuil (nanee —
MyHHUUTAJIbHAsS YCIIyra).

1.2. TTosyuarend MYyHHIMNAILHON yciyru: (DU3MUECKHe M IOPUIMHYECKHE JIHla
(najee - 3asiBUTEIb).

1.3. MyHnununanbHas yclyra IIpefoCTaBIseTcs TManarod HMYLIECTBEHHBIX H
3eMe/IbHBIX OTHOLIEHHHM MEH3eIMHCKOro MYHHIHMNAIbHOro paiiona PecnyOmnuku
Tarapcran» (nanee — [lanara).

1.3.1. Mecro wnaxoxnaeHus Ilamater: 423700, Pecnybsiuka TarapcraH, T.
Mensenunck, yi. Jlennna, x. 80.

I'pacuk paboThI:

noHenelbHUK — narHuua: ¢ 8. 00 go 17. 00;

[IpuemHble THHU:

Bropuuk, msitHuna: ¢ 8. 00 no 17. 00;

cy600Ta, BOCKpeceHbe: BbIXO/IHbIE JHH.

Bpems rnepepbiBa JUlsS  OTAbIXa W IWTaHWS yCTaHaBIMBAeTCs IpaBUJIaMU
BHYTPEHHEr0 TPY/I0BOI0 pacrnopsaKa.

CripaBouHblit Tesedon 88 (5555) 3-13-80.

[TpoxoJ1 0 JOKYMEHTaM, yA0CTOBEPSIOIIUM JINYHOCTb.

1.3.2. Aznpec opuUHATLHOrO caiita MyHHUIMIIAIBHOIO paioHa B HH(POPMAL[MOHHO-
TeJIeKOMMYHUKAIMOHHOM cetn «Mureprer» (nanee — ceth «Murepner): (http:// www.
menzelinsk.tatar.ru).

1.3.3. Undopmaiius 0 MyHULMNAIBHOM yCIyre, a Takke O MECTe HaXOXKICHHUS H
rpaduke pabotsl OT/ies1a MoKeT ObITh [10OJIyUeHa:

1) mnocpeacTBOM MH(OPMAIMOHHBIX CTEHJOB, COJEpXKALUX BU3YyalbHYIO U
TEKCTOBYI0 HH(OPMAIMIO O MYHUIMIIANLHON YCIIyre, PaclojoXkKeHHBIX B MOMEMICHUIX
Wcnonikoma, [uist paboThl € 3assBUTEIISAMH;

2) nocpeactBoM cetd «MHTepHeT» Ha O(QUIMAILHOM CalWTe MYHHLMNATLHOIO
paitona (http:// www. menzelinsk.tatar.ru);

3) ua Iloprajie rocylapcTBEHHBIX KM MYyHHILMIAIBHBIX YcIyr PecryOnuku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PernonanbHeldi noprai);




4) na EnuHoM nopralie rocylapCcTBEHHBIX U MYHULUIAIBHBIX YCIYT (byHKLIMN)
(http:// www.gosuslugi.ru/) (nanee — EuHbI# opTan);

S) B [lanare:

[P YCTHOM OOpAIIEHUH - JIMUHO WIIH 110 teniepoHy;

MpU MMCbMEHHOM (B TOM YHMCIIC B GopmMe IIIeKTPOHHOI'0 JIOKyMeHTa) 0OpaleHuy —
Ha OyMa)KHOM HOCHTEJIE 10 1104TE, B NEKTPOHHOMU (OpME T10 JIEKTPOHHOH TOUTE.

1.3.4. Wndopmanus 1o BoOmpocam MpeoCTaBICHHA MYHUIIMIIAIBEHON  yCIYTH
pasMmeraercst creruanictoM Ilanarel Ha o(uIHATBHOM CalTe MyHHUIUNATBHOTO paiioHa u
Ha UH(POPMAIMOHHBIX CTCHAX B NOMEIICHUAX [Tanate! 1715 padoOThI C 3asIBUTEIIAMH.

MHdopmaliist Ha rocy1apCTBEHHBIX A3bIKaX Pecny6suku Tarapcras, pasmelnaemas
Ha MHQGOPMAIMOHHBIX CTEHJAX W Ha OPULHATLHOM caifTe MyHHIIMMAIBHOIO paioHa B
HHAOPMALIMOHHO-TEICKOMMYHUKALIMOHHOH  CETH «uTepHeT», BKIIOYAET CBEICHHUS O
MYHMLMIIAJIBHOM ycyre, coAepxKaluecs B IyHKTax (moanynkrax) 1.1, 1.3.1, 2.3, 2.5,
2.8,2.10,2.11, 5.1 Hacrosilero PernamenTa.

1.4. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryIMPYIOIIMX Mpe10CTaB/IeHNuE
MYHMIIMIIAJIBHON yClyrd (C yKazaHWeM pEKBM3MTOB HOPMATHBHBIX MpaBOBbIX AKTOB M
MCTOUHMKOB MX OGMIMAJIBHOrO OIyOIMKOBaHHs), pasMEIleH Ha o(HUIMaTbHOM CanTe
MYHHIIMIIQJIIBHOTO ~ paiioHa B HH(POPMALIMOHHO-TEICKOMMYHUKALIMOHHOW  CETH
«HTepHeT, B rOCy 1apCTBEHHOHU nHdopMaluoHHON cucteMe «PeecTp rocy1apCTBeHHbIX
¥ MyHHIMIATBHBIX yei1yr PecyOnuku TaTapcTan.

1.5. B HacTOSIIEM perjJiaMeHTe HCIOJb3YIOTCS  CICAyIoMme TCPpMHUHBL U

Orpe/iesIeHUs:
ylaneHHoe pabouee MeCTO MHOrO(YHKIHMOHAJBHOTO UEHTpa [MPe/0CTaBICHHA
FOCY/apCTBEHHBIX W MYHHLMNANBHBIX —YClyr — TEPPUTOPHATBHO 000c00JIeHHOE

cTpyKTypHOE Tojpas/eienne (oduc) MHOrOQYHKIMOHATBHOTO LEHTPA Mpe1I0CTaBIEHUS
FOCY/@PCTBEHHBIX M MYHHIMMANbHBIX YCIYT, CO3/1aHHOC B TOPOJCKOM (CeNbCKOM)
MoCeNeHUH MYyHHUIMITIAIBHOIO palioHa Wil B TOPOJICKOM OKpyre Pecny6nuku TarapcraH B
COOTBETCTBUU C MYHKTOM 34 [TpaBun opraHuszaluu JIESITEIbHOCTH
MHOrO(YHKIHOHAJIBHBIX LEHTPOB MPEOCTaBICHNs TOCY 1apCTBCHHBIX W MyHHLHAIIATIBHLIX
yClIyr, yTBepk/eHHbIX TocTaHoBieHueM IlpaBuTenbcTsa Poccuiickoii dDenepauuii OT
22122012 Nel376 «O6  yrBepkieHuu IlpaBun — opranusauuu  JAeATEILHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTaBICHHS FOCY 1apCTBEHHBIX 1 MyHHUIUTIATEHBIX
yCIyI»;

TexHUUeckas omuOka - ommOka (omucka, oOledyarka, rpamMmaTuieckas HiH
apu@meruueckass omubka  1HOO nogoOHas  ommOKa), JOINYyLIeHHas  OpraHoM,
MPE0CTaBMSIONIMM  MyHHULHMIANBHYIO  YCIyTy, H MpuBe/IIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULMIAIbHOK yCIIyTH), CBEAECHHUSIM B
JIOKYMEHTax, Ha OCHOBAaHWU KOTOPbIX BHOCHIIUCH CBCACHHA.

B nacrosieM Pernamenrte 1oJ 3asBI€HHMEM O MPEAOCTaBICHUU MYHHIMAIbHOM
ycnyru (jasee - 3asBlEHME) MOHMMAeTCs 3ampoc O MPeoCTaBICHHH MYHULIANATbHOM
yeayra (.2 cr.2  @ejepalbHOro 3aKoHa OT 27.07.2010 Ne210-®3). 3asBiacHUE
sarosHseTcs Ha cTanaapTHoM Gnanke (mpusoxenue Nel).




2. CTaHIlﬂpT NnpeaocTaB/JICHUA MyHl/lu“ﬂaﬂbHOﬁ YCAYIra

HaunmenoBanue TpebOBaHMs K
CTAHAAPTY NpeJoCcTaBIeHHUS
MYHHIHNAJILHOHA yCJIyTH

Coaepxanue TpeOOBAHUHA K CTAHAAPTY

HopvmaTHBHbIH KT,
yCTAHABJINBAIOLWHH YCJIYTy HIH
TpeOOBaHHe

2.1. HaumeHoBanue MyHULIUNIAIbHON
yCIyTd

[IpejiocTaBneHye MyHALIMIATbHBIX IpehepeHIni

K PD,
ITonoxenuem o Ilanare

2.2. HauMeHoBaHUe UCITOJIHUTEJILHO-
pacropsiIMTeILHOIO OpraHa
MECTHOT'O CaMOYIIpaBJICHHMS,
HETOCPEACTBEHHO
MpeIOCTABISIOIEr0 My HHLIUNIAIBHYIO

yeuyry

Ilanara

[Tonoxxenuem o Ilanare

2.3. Onucanue pe3yiabTara
NpeaoCTaBJIeHUs MyHUIIMTIAIBHOM
yCIyTH

1. Pacnopsixkenue «O Npe10CTaBICHHUN
MYHHULHMNAIBHBIX Ipehepenuin (Mpu1oxKeHne No2).

2. Jlorosop o nepejaye 3eMeJIbHOI0 yJacTka
(MMy1LECTBa), KT IPUeMa — Nepeaadn 3eMeIbLHOro
yudacTKa (MMyuiectBa) (nmpunoxenue Ne3).

3. Pemienne 00 oTkaze B IPEJOCTABICHHUU
MYHUIIMTIAIIbHOM YCIIYTH.

3K P®;
[Tonoxxenuem o Ilanare

2.4. Cpox npeocTaBlIeHus
MYHHUIMIIAIBHON yCIIyTH, B TOM YUCIIe
C y4eToM HeobXOJIMMOCTH
obpallieHUsl B OpraHu3aliuy,
y4acCTBYIOIIHE B NIPEOCTABICHUH
MYHHUIMINIAIbHON YCIYT'H, CPOK
IPUOCTAHOBJIEHHUS NIPEIOCTABIICHHUA
MYHHUIMIIAJIBHOM yCIIyrH B Cllydae,
eCJIM BO3MOXHOCTbh IPUOCTAHOBJICHUS

He 6onee 13 pabo4yux JHEN ¢ MOMEHTA PErUCTpalny
3asiBJICHUS.

B cpok npeaocTaBieHs MyHUIUITATIBHON YCIyTrH HE
BXOJMUT CPOK COIJIACOBAHMs C AHTUMOHOIIOJILHOH
CITyXK0O0M.

[IprocTaHoBIEHHUE cpoka npeaoCTaBIeHUs
MYHHLMIIAIBHOM YCIIyrd He MPeayCMOTPEHO.

Bhiaya JIOKYMEHTa, SIBJISIOIIEroCs pe3ylbTaToM
MYHMLMIAIBHON YCIyTH, OCYyLIECTBIACTCS B JACHb

3K PO




peyCMOTpEHa 3aKOHO1aTe/IbCTBOM
Poccuiickoit enepannu, Cpox
BbllauM (HarpaBleHUs ) JOKYMEHTOB,
SBIISIFOLLMXCS PE3YJIbTaTOM
NpesoCTaBIeHUs My HUIMIIAIbHON
yCILyTH

oOpallleHUs! 3asBUTEIS.

Hamnpasnenune JIOKYMEHTa, SIBJISIIOLETOCS
pe3yJbTaToM MYHUIIMNAJbHON yCIIYTH, v
MCIIONB30BAHMEM CIloco0a  CBsI3M, YKa3aHHOIO B

3asiBJleHMM (IO TOuTe WM Ha DSJICKTPOHHbBIM ajpec),
OCYLIECTBIIAETCS B A€Hb OQOPMIJIEHHsI U perucTpanuu
pe3yJibTaTa MyHUIMIIAIbHOHW yCIyTI!

2.5. McuepnbiBatouyi nepeveHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUHU C 3aKOHOJIaTEIbHbIMU
WJIM UHBIMM HOPMATUBHBIMH
PaBOBbIMU aKTaMHM ISt
NpeJoCTaBlIeHUs My HULIMIIAIbHOH
yCJIYTH, & TaKKe YCIIyT, KOTOpbIe
SIBJISIOTCSI HEOOXOAUMBIMHU H
00s3aTeIbHBIMU /17151 TIPEJIOCTaBIICHNUS
MYHMIMIAIBHBIX YCIYT,
TNOJIJIeXKALMX NTPEACTABIEHUIO
3asiBUTENIEM, CITIOCOObI UX MOJyUeHUs
3asiBUTEJIeM, B TOM YHCJIE€ B
5JIEKTPOHHOI opMme, MOPSA0K UX
npe/ICTaBIEHNs

1) 3asiBnenue:

- B ¢dopMme JOKyMEeHTa Ha OyMaXHOM HOCHUTENe
(ITpunosxxenne Nel);

- B DJJEKTpOHHOW ¢opme, MOANUCAHHOE B
COOTBETCTBUM ¢ TpeboBanusimu PDeepanbHOTO 3aKOHA
ot 06.04.2011 Ne 63-D3 «O0 37€KTPOHHOU MOJANKCHY,
npy  oOpallleHMd  NOCpeacTBOM  PernoHajibHOro
noprana;

2) JIOKYMEeHTbI, Y1OCTOBEPSIOIINE JINYHOCTD;

3) JIOKyMeHT,  TNOATBEPXKJAIOUIMKA  IOJHOMOYMA
npencTaBuTess (€CIM OT MMEHM 3aiBUTENs JICHCTBYET
IpeJICTaBUTEb);

4) Konus yupeaUTEIbHbIX
FOPUAMYECKOro JIULIA;

5) TexHuueckuii nacrnopr;

6) IlpoexT axTa, KOTOPLIM TpelycMaTpuBaeTCs
npe0CTaBICHHUE rocyapCTBEHHOM WIIH
MyHHMLMIAIBHON NpepepeHlny, C yKa3aHHeM Leln
TIpe/IOCTaBIIeHHs ¥ pa3Mepa Takol npedepeHLnHt, eclik
OHa IpeJIOCTaBIseT s MyTeM llepelay UMYI11eCTBa,;

7) Ilepeuens BUJIOB JesITeILHOCTH,
OCYHIECTBIsIEMbIX M (MJIM)  OCYLICCTBIISIBIIMXCH
XO3SMCTBYIOIIMM CYOBEKTOM, B OTHOLICHUM KOTOPOIO
MUMeeTCsi HaMepeHue NPe0CTaBUTh IOCy/IapCTBEHHYIO

JOKYMEHTOB

C1.20 DenepanbHOro 3akoHa OT
26.07.2006 Ne135-D3




WM MyHMLMIAIbHYIO npedepeHlnio, B TeHeHne ABYX
JeT, TpeJIIecTBYIONMX AaTe MoJa4n 3asBIEeHHUsL, 1100
B TeUEHME CPOKa OCYLIECTBIIEHHs JIeSTEIBHOCTH, CClN
OH COCTaBJisie€T MEHee uHeM JBa roja, a TaKXKe KOIHUH
JIOKYMEHTOB, NOITBEPIKAAIOLINX " (1nn)
[IOATBEPIK/IABIIMX ~ IIPaBO ~ Ha  OCYLIECTBJICHHE
yKa3aHHBIX BHJOB JI€ATEILHOCTH, €CIM B COOTBETCTBUY
¢ 3aKoHOAaTenbcTBOM Poccuiickon deaepaniuu 11 UX
ocymecTsienust Tpebyores U (MiH) TpeOOBaIUCh
cIiel[ialibHble pa3peleHus;

8) HaumeHnosaune BHIOB TOBapoB, 0ObEM TOBAPOB,
NIPOU3BEIEHHbBIX u (un) peanu30BaHHbIX
X031 HCTBYIOUIMM CyOBEKTOM, B OTHOLLIEHMHM KOTOPOTO
MMeeTcss HaMepeHHe NPeJoCTaBUTh rocyIapCTBEHHYIO
WM MYHHIMIAIbHYIO NpedepeHinio, B TeHeHHe IBYX
JIeT, NMpeIIIeCTBYIOIIMX AaTe MoAavyy 3asBJIeHuUs, b0
B TEUEHHUE CPOKa OCYILECTBIIEHHUS JACSTEIIBHOCTH, €CN
OH COCTaBJsieT MeHee HeM [Ba rojia, ¢ YKa3aHHeM
KOJIOB BHJIOB ITPOAYKIIMH;

9) Ilepeuenb null, BXOASIIMX B OAHY IpynIy JHILL €
XO3HCTBYIOIMM CyOBEKTOM, B OTHOIIEHHWU KOTOPOro
IMeeTCsl HaMepeHHe NPeJOoCTaBUTh IoCyAapCTBEHHYIO
WM MYHULMNAIBHYIO NpedepeHiuio, € YyKazaHueM
OCHOBAHMUS JIJIs1 BXOXKICHUS TAaKUX JIMI] B 3Ty IpYyIIITy.

bnank 3asiBJICHUS IS NOJIyYEHHs
MYHHUIMIIATBHOM YCIyrH 3asBUTEIb MOXET TOIYHHUTH
npu nuuHoMm obpamennu B Ilanaty. DnexTpoHHas
dopma Gramka pasMellleHa Ha OQMUMAIBHOM CalTe
Hcnonkoma.

3asiBleHMe W TOpUiaraeMble JIOKyMEHTbl MOTYT
OBITH TpeACTaBJeHbl (HANpaBleHbl) 3asBUTE]EM Ha




OyMa@XHBIX ~ HOCHUTENAX  OJIHUM U3 CJIEIYIOUIMX
CIIOCOOOB:
auyHo  (nmnoM,  AeHCTBYIOUIMM — OT  MMEHHM

3asiBUTE/Is HA OCHOBAHUH JI0BEPEHHOCTH);
IIOYTOBBIM OTIIPaBJIEHNEM.
3asiBjieHde M JOKYMEHTHI TakXe MOryT ObITh

Npe/CTaBieHbl  (HampaBjieHbl) —3asBUTENEM  Hepes
PervoHansHbplli  IOpTal B BHJAC  BJIEKTPOHHBIX
JIOKYMEHTOB, NOATMCAHHBIX YCUJIEHHOM
KBanUOUIMPOBAHHON 2JIEKTPOHHOH MOITHUCHIO
2.6. VcuepnpiBatolIui nepeyeHb [lony4aloTcs B pamkax  MexsenomcTBeHHoro | 3K Pd;

JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHU C HOPMATUBHBIMU
IpaBOBBIMH aKTaMH JUisl
rpeaocTaBieHs MyHULMIIATbHON
YCIIYTI'M, KOTOpbI€ HaXOIATCs B
pacropsHKeH!H rocy 1apCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO
camoyTIpaBJieHus U
10JIBEIOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHam Min
OpraHaM MeCTHOI'O CaMOYTIpaBJIeHHs
opraHusaluii ¥ KOTopble 3asiBUTEb
BIIpaBe MPEeJCTaBUTh, & TAKKE
CIIOCOOBI MX MOJIy4YEHHUs
3asBUTEJISIMY, B TOM 4YHCIIE B
3JEKTPOHHON Gopme, MOPSAIOK HX
NpeCTaBlIeHUs; TOCY 1apCTBEHHbIH
opras, Oprai MeCTHOIo
caMoyIpaBlieHUs TM00 opraHu3anus,
B pacropsDKeHHH KOTOPBIX HAXOISTCS

B3aMMO/ICUCTBHUS:

1) Beinucka u3 EQMHOro rocy1apcTBEHHOro peectpa
HEJIBUKUMOCTH 00 OCHOBHBIX XapakKTepUCTHKax H
3aperuCTPUPOBAHHBIX npaBax Ha 00BEKT
HEJIBUKHIMOCTH;

2) Ceenenus u3 EI'PIOJI;

3) Cenmenus n3 Oyxrajrepckoro Oanaxca (B TOM
ypce OTYET O MPUOBLISAX U YOBITKAX).

CniocoObl MOJIy4eHHUs: U NOPSJIOK MPeACTaBICHUSA
JIOKyMEHTOB, KOTOPbIE 3asBUTEJIb BIIpaBe NPEICTaBUTh,
onpezieNieHbl yHKTOM 2.5 HacTosulero Pernamenra.

3anpeluaercs TpeboBaTh OT 3asIBUTEIS
BbILIETIEPEUNCIICHHbIE JIOKYMEHTBI, HaXONALIMECs B
PAacCropsHKEHUH TOCYJapCTBEHHBIX OpraHoB, OpraHoB
MECTHOT'O CaMOYIIPABJIEHHsl U MHBIX OpraHU3alHi.

HenpencraBieHue — 3asgBUTENIEeM  JIOKYMEHTOB,
coJiep KallliX BbIIICYKA3aHHbIE CBEACHHS, HE SABJIAETCS
OCHOBAHMEM JUIs OTKa3a 3as BUTEJIIO B MPEJI0CTABICHUH
YCIIyTH

ITonoxxenuem o Ilanare




JaHHble NJOKYMEHTBI

2.7. VicyepnibiBarolui nepeyeHnb
OCHOBaHUM 1715 OTKa3a B IpuemMe
JIOKYMEHTOB, HEOOXOIUMBIX U1
NpeIoCTaBIeHNs] My HULIMTIATbHON
YCIIYyTH

OcHoBaHUs JUIsl OTKa3a B IpUeMe JOKYMEHTOB!

1) IToagaua JOKYMEHTOB HEHa/IIeKalluM JIMIOM;

2) HecooTBeTcTBHE NPEACTABICHHbIX JOKYMCHTOB
MepeyHIO JOKYMEHTOB M TpeOOBaHMSM, YKa3aHHBIM B
nyHkTe 2.5 HacTosulero Pernamenra;

3) B 3asBieHMM M IpujaraeMbiX K 3asBJICHHUIO
JIOKYMEHTaX MMEIOTCS HEOIOBOPEHHbIE MCIpaBiICHHUS,
Cepbe3HbIe MOBPEKACHUS, He M03BOJIAIOLIHNE
O/IHO3HAYHO MCTOJIKOBATh UX COJICPIKAHUE;

4) IlpencraBieHue JIOKYMEHTOB B HeHaJJIeKallui
Oopras

3K PO

2.8. VicuepnbiBatollini nepeyeHb
OCHOBAHHUI /17151 TPUOCTAHOBJICHUS
WJIM OTKa3a B IPe1OCTaBICHUN
MYHHUILIMIIAJIBHON YCIIyTH

OcHoBaHus U151 IPUOCTAHOBJICHUS
NpeIoCTaBICHUS YCIyTH He NPelyCMOTPEHBI.

OcHoBaHus 1J1d OTKa3a:

1) 3asBuTeNeM IPEICTaBJEHbl JOKYMEHTbl HE B
[IOJTHOM 00beMe, JIK0O B NMpeICTaB/IEHHBIX 3asBJICHUH U
(UIM) JIOKYMEHTaX CONEPKUTCSI HenojiHas u (vn)
HeJoCTOBepHas HH(pOpMaLKs,

2) INoctynuieHne oTBETa OpraHa rocy/1apCTBEHHOM
BJIACTH, OpraHa MeCTHOTO CaMOyNpaBjieHus JnOo
[10/IBEJIOMCTBEHHON OpraHy rocyJapCTBEHHON BIAcTH
MM OpraHy MECTHOIO CaMOyIpaBjieHMs OpraHu3aluy
Ha MeXBEeJOMCTBEHHBIN 3arpoc, CBUACTEIbCTBYIOIIETO
06 OTCYTCTBMM JOKyMeHTa M (Mnm) HHOOpMALMH,
HeOOXOJUMBIX JUIsi NPEJOoCTaBlIeHHs] MyHHUIMIAIbHOU
YCIIyTH, €CJM COOTBETCTBYIOLUMH JOKYMEHT HE ObLI
npeacTaBlieH 3asIBUTEJIEM o COOCTBEHHOM
WHUIMATUBE;

3)Otka3 B COrjacoBaHUHU AHTUMOHOITIOJILHOMN
CITY>KOBI




2.9. Ilopsanok, pa3Mep 1 OCHOBaHUs
B3MMaHMs rocy 1apCTBEHHON
MOLUIAHb! UM UHOM IJIATHI,
B3MMaeMOM 3a NPeJOCTaBICHUE
MYHUUHMNATBHON yCIyTI1

MyHuuuMnanpHas — yciyra
0e3BO3ME3/IHOM OCHOBE

NpeaoCTaBJIACTCA Ha

2.10. I'lepeyens ycayr, KOTOpbIe
SBJISIIOTCS HEOOXOUMBIMU U
00s13aTeTbHBIMM 1Sl TPE/IOCTABIICHUS
MYHMIIMIIAJILHON YCIIYTH, B TOM HUCIIE
CBeJICHHUs O JIOKYMEHTe

(JIOKyMeHTax), Bbl1aBa€MOM
(BblIaBaeMbIX) OpraHU3alUsSIMHU,
Yy4aCTBYIOUIMMU B NPEJOCTABICHUU
MYHUIMIAIbHbBIX YCIYT

2.11. Tlopsiiok, pa3mep U OCHOBAHMUS
B3MMAaHMS IJ1aThl 3@ NIPEIOCTaBIIEHUE
YCJIYT, KOTOpbIE SBJISIOTCS
HEeOOXOUMBIMU U 0053aTEIIbHBIMU
1J1s1 IPEJIOCTaBJIEHUS
MYHHMIIMIIAJIBLHON yCIIyTd, BKIIOYas
UHbOPMaLMIO O METOUKE pacyera
pa3Mepa TaKoi IiaThl

O nopsake B3WMaHus M BO3Bpara IulaTbl 3a
IpeIOCTaBJIEHHE CBEJIeHUH, BHECEHHbIX B
rocy1apCTBEHHbBIN KaaCTp HEABUXKMMOCTU U pa3zMepax
TaKoM IJ1aThbl

[IpeiickypaHT Ha INPEeNOCTABICHUE TEXHUYECKOIO
rJjiaHa

ITpuka3 MunskoHOMpa3BuTus PO
oT 30.07.2010 Ne 343

2.12. MakcumanbHbIi CPOK
O’KUJIaHUs B 04YEPEeaU IPU ojaye
3anpoca o Npe10CTaBIeHUN
MYHUIMIIAJIbHOW YCIIYTHU, YCIIYTH,
NpeI0CTaBlsseMON OpraHu3aLuei,
y4acTBYIOUIEeH B IPEAOCTABIECHNUN
MYHULMIIAJbHON YCIIYT U, U IIPU
MOJIyYeHUH pe3yJsibTaTa

ITonaya 3asBieHUs HA NOJy4YeHUE MYHULMIIAIbHON
YCIIYTU NPU HaJMYUU O4Yeper - He Ooiiee 15 MUHYT.

IIpy nonydyeHuM pe3ynbTara IpelOCTaBIIEHUs
MYHUUMNANBHOM  YCIYI'M  MaKCUMaJIbHBIM  CPOK
0KUJAHUs B OUEPEeaU He JIOJHKEH NPEeBbIIATh 15 MUHYT




NpeaoCTaBJIeHNs TAKUX YCJIyT

2.13. Cpox 4 nNOpsiIOK perucTpaunum
3ampoca 3asBUTENIS O
NpeIoCTaBIeHN M My HULUIIATbHON
YCIIYTH U YCIIYTH, IPE0CTaBIAEMOH
opraHuzalyeil, yJacTByIOLIEH B
NpeJOCTaBIeHUH MYHHULUIIATbHON
YCIJIyTH, B TOM YHCJI€ B DJIEKTPOHHOU

bopme

B Tteyenue opaHoro pabodero JHS C MOMEHTA
NOCTYTIJIEHUS 3asiBJICHUSI.

3anpoc, NOCTYNMBLIMM B 3JEKTPOHHOM (opme, B
BLIXOJHOM (Ipa3/HUYHBIM) AeHb PErUCTPUPYETCs Ha
CAEyIOIMH 3a BBIXOJHBIM (IIpa3jHU4HBIM) pabo4ui
JIeHb

2.14. TpeboBaHus K IOMELICHUSM, B
KOTOPBIX NPEAOCTABIISETCS
MYHUMLMIIAJbHAS yCIIyTa, K 3aly
O’KMJIaHUsl, MeCTaM JUls 3aIl0JIHEHHUS
3arpoCoOB O MPeIOCTaBICHUH
MYHULUNAIBHON YCITYTH,
MHMOPMALMOHHBIM CTEHAM C
o0Opa3laMy UxX 3aroJIHEHUs 1
nepeyHeM JOKYMEHTOB,
HeOoOXO0AUMBIX /sl IPEIOCTaBICHUS
Ka)X/1I0M MYHULIMNIAJIbHOM YCIIyTH,
pa3MeIleHUI0 U O(POPMIIEHHUIO
BU3yaJIbHOW, TEKCTOBOM U
MyJIbTUMEIUHHON HHPOPMALIUH O
NOpsiKe MPeJOCTABIEHUsS TaKOU
YCIJIYTH, B TOM 4YHCJIe K O0ECTIeYeHUIO
JIOCTYTTHOCTH JIJIsi HHBAJIU/IOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUH
¢ ¢eiepalbHBIM 3aKOHOAATEIHCTBOM
M 3aKOHOJIaTeNIbcTBOM PecnyOnuku
Tarapctal 0 COLMaIbHOM 3aIUTE
WHBAJIUJIOB

[IpenocraBienue MYHHULIUTIAIBHOU
OCYLIECTBJISIETCSs B 3JaHMAX M MOMELUCHHUSX,
00Opy/I0OBaHHbIX NPOTHBOIIOKAPHOH ~ CUCTEMOH U
CUCTEMON TNOXKapOTYyILIEHUs, HLOOXOAUMON  MeDesbio
s odopmileHHs JOKYMEHTOB, MH(pOPMAlMOHHBIMU
CTEHJaMHU.

O6GecneuunBaercss  OeCHpensTCTBEHHBIA  JAOCTYI
MHBAJIMUJOB K MECTy IpeJIOCTaBIeHUs] MyHHUIMIIAIbHON
yeayrn  (yaoOHBI  BXOJ-BBIXOA B TOMEUICHUS U
niepeMelieH|e B X npejesnax).

BusyanbHasi, TeKcTOBas M MyJbTUMeIMHHAs
WHpOpMaLIUs 0 NopsiAKe NpeI0CTaBICHUS
MYHMIMNAILHON yCIYTH pa3MellaeTcs B yI00HBIX LIS
3asgBUTENIEl MecTaX, B TOM 4YHUCIE C Y4eTOM
OrpaHWYCHHBIX BO3MOKHOCTEN WHBAIIU/IOB

yCIIyTH




2.15. Tlokasarenu  JOCTYIIHOCTH U

KauecTBa MYHHUIUNAJIbHOU YCIYTH, B
TOM yuciie KOJIMUECTBO
B3aXMOAENCTBUN 3asgBUTEIS o
JIOJI’KHOCTHBIMU JIMLaMU npu
npeaoCTaBICHAN MyHHIMaILHOH

yCIyrM M MX  TPOJIOJIKMTENIBHOCTD,
BO3MOYKHOCTh NOJy4€eHHUs
MH(OpMALMHY O XO/1e NPEJIOCTaBICHUS
MYHHUIIMNATBHON yCIIYTH, B TOM HHC]IE
¢ UCIOJb30BaHHEM MHPOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTh
MoJydeHHs MyHULMNAIBHOH YCIyTd B
MHOrOGYHKIMOHATBHOM LIEHTpE
[peIoCTaBIeHUs TOCYIapCTBEHHBIX 1
MYyHUIMNAIBHBIX YCIyT (B TOM HHCTE

B nonHoM obObeme), B 0o0OOM
TepPUTOPHANLHOM  TIOJPa3/Ie/ICHNH
oprasa MCITOJIHUTEJIbHO
pacropsAnTEIbHOIO oprasa
MECTHOTO  CamoyIllpaBlieHHs, IO
BBIOODPY 3asiBUTENIS
(3KCTEppPUTOPHATILHBIN IPUHINI),
IIOCPE/ICTBOM 3anpoca 0
npeloCcTaBlIeHNN HECKOJIbKUX
rocyaapCTBEHHBIX )’} (unn)
MYHHULUNATbHBIX yciyr B
MHOIO(QYHKIIHOHATBHBIX LEeHTpax

Mpe0CTaBIeHUs TOCYIapCTBEHHDIX 1
MYHUIMNATBHBIX yCIyT,

ITokaszaTensMy  JOCTYITHOCTH  TPEJOCTaBJICHUA
MYHHUIMITATBHON YCIyTH SBJISIOTCS:

pacIONIOKEHHOCTh  TOMEIICHHS B 30HE
JIOCTYTIHOCTH OOLLIECTBEHHOI'O TPAHCTIOPTa,

HaJu4yne HEOoOXO0AMMOTr0 KOJIM4eCTBa
CHIeLMAlUCTOB, a TaK)Ke IOMElleHnH, B KOTOpBIX

OCYLIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asiBUTEIIEH;

Hanuuue  McdepnblBaiollel  MHQOpMALMK O
cniocobax, Topsiike M CpOKaX — INPelOCTaBICHNSA
MYHHWLMIANBHONW  yCIyru — Ha MH(MOPMALIMOHHBIX
cTengax, MHOOpPMALMOHHBIX — pecypcax B CCTH
«VuTepHeT», Ha EQMHOM noptajie rocyapCTBCHHbIX 1
MYHHUIUNATBbHbIX YCIYT;

oKazaHue TOMOLIM HHBalIMaaM B INPEOJ0JICHHH

GapbepoB, MeLIAIONIMX ~ MOJYHeHMIO MMM - yCiIyT
HapaBHe ¢ IpyTMMHU JIMIaMH.
KayecTBO  IpedOCTaBJICHUSA MyHHLMTATbHON

YCIyT¥ XapaKkTepu3yeTcs OTCYTCTBHEM:
ouepesiell NpH IpUeMe W BbllAYe JOKyMEHTOB
325 BUTEJISAM;

HapylIeHUH CPOKOB 1peIoCTaBJIeHHUS
MYyHHIHUATbHON YCIYTH;

xKajnoo Ha NefACTBUS (Ge3neiicTBUE)
MYHWLMIATBHBIX  CIyXKalluX, TpeI0CTABIAIOIINX
MyHHULHITAIBHYIO YCIYTY;

sano6 Ha  HEKOppPEeKTHoe,  HEeBHMMATEIbHOC
OTHOIIEHUE MyHHUIUIATbHbBIX CIIyKallluX,
0Ka3bIBAIOIIMX MYHHULUIAIbHYO yCIIyTY, K
3asiBUTEJISIM.

[Ipuy nojgaye 3ampoca O npeIoCTaB/IeHUN

MYHMLMIAILHON YCIyTH YU NPY NOJIyHCHNH pe3yJibTaTa




L3l
3aKOHa

NpeAyCMOTPEHHOIO  CcTaTbel
denepanbHOro

(KOMIIJIEKCHBIN 3a1poc)

MYHHULHTIAIbHOM YCIYTH, npeJnoaraeTcs
OJIHOKpPaTHOE B3aWMOJIECTBUE JIOJDKHOCTHOIO JIMLA,

Npe1oCTaBISIONIer0  MYHUUMNAIbHYIO — YCAYrY, H
3asBUTENSA.  [IpOJOIKUTENBHOCTh  B3aUMOAEUCTBUS
ONpeNessieTCs perjaMeHTOM.

Nudopmanms 0 Xoje NpeOCTaBJIEHHUS

MYHUIMNANBHOM YCIYTM MOXKeT ObITb MOJy4YeHa
3asgBUTENIEM Ha cadTe http:// www. menzelinsk.tatar.ru,
Ha  EauHom  noprane rOCyJapCTBEHHbIX U
MYHUUMINIAIBHBIX yCayT, B MOI].

IlpenocraBienue MyHULIMNAILHON YCIyTrM uepes
MHOTOQYHKIIMOHQIbHBIA ~ LEHTP  NpeaoCTaBIICHUSs
rOCYyJapCTBEHHbIX M MYHUIMINAIbHBIX YCIYTr (nanee —
M®I]), ynaneHHele paboune wmecta MDI] He
OCYIIeCTBJIsIeTCSl.

MyHuumnanbHas yciyra 1no 3KCTeppuTOpHaIbHOMY
NPUHLUMILY M B COCTaBe KOMIUIEKCHOIO 3amnpoca He
Npe1oCTaBIseTCs

2.16. MHble TpeOGOBaHus1, B TOM YUCJIE
YUUTBIBAIOIE OCOOEHHOCTH
MPe10CTaBIECHUS MY HULIMIIAJIbHON
YCJIyT'¥ 110 KCTEPPUTOPUAIIBHOMY
NpUHLUMY (B ciiy4yae, eciu
MYHHULMIIAJbHAS yClIyra
NpeloCTaBIseTCs 110
SKCTEPPUTOPUATILHOMY NPUHLMITY) U
0COOEHHOCTH NPEAOCTABIICHUS
MYHMLIMIIAIBHOU YCIIYTU B
3JIEKTPOHHOMU popme

KoHcynpranuto 0 nopsiJiKe NIOJTyYEHHUS
MYHHULIMIIAJIBHON YCIIyTH B 2JIEKTPOHHON popMe MOXKHO
NOJIy4YUTh 4epe3 VIHTepHET-IpMeMHYI0 WM 4Yepe3
IlopTan rocynapCTBEHHbIX M MYHMUMINAJIBHBIX YCIYT
Pecny6nuku TaTtapcraH.

Ilpy npenoctaBlieHUM MYHULMNAIBHOW YCIYId B
3JIEKTPOHHOM BM/I€ 3asiBUTEJIb BIIpaBe:

a) NOJYy4YUTb MHGPOPMaALMIO O MOPSAKE U CpPOKax

Npe10CTaBICHUs MYHHULIMIAJIbHOH yCIyTH,
pa3mellleHHyt0 Ha EauHomM nopraie uwiaM  Ha
PernonanbHOM nopraine;

0) nopaTh 3asiBIeHME O  IpPeJIOCTaBJIeHUHU

MYHHUIMIIAJBHON yciIyru B ¢opMe 3JIeKTPOHHOIO




JIOKYMEHTa C MCIOjJb30BaHueM «JInyHoro kaOuneTta»
PervoHa/ibHOTO TMopTaja M[OCPEACTBOM 3allOJHEHHUS
3J1eKTPOHHON (POPMbI 3asiBIICHUS.

Ilpy HanpaBaeHMU IOKYMEHTOB, HEOOXOAMMBbIX IS

Npe0CTaBICHUS MYHMLHMIATbHON yCIYT# c
MCIOJIb30BAaHUEM «JInynoro KabuHeTa»
PernonanpHOro nmnoprana, HCIOJb3YeTCs YCHJIeHHas
KBaJIU(PULMPOBAHHAS AJIEKTPOHHAs IIOJITUCh.
3asiBUTEIIb BIIpaBe MCII0JIb30BaTh NPOCTYIO
3JIEKTPOHHYIO MOANUCH B CllyvyasX, MPelyCMOTPEHHbBIX
[IOCTAHOBJICHHEM ITpaButenbcTBa Poccuiickon

®Denepannu o1 25.06.2012 Ne 634;

B) IIOJIY4WTb CBEACHUS O XOJ€ BbIIIOJHEHUS
3asBJIGHMH O  TpPeJIoCTaBJI€HWM  MYHHULMNAIbHOMN
YCIIyTH, TTOJaHHbIX B 3JIEKTPOHHOH (opMme;

I') OCYLECTBUTh OLIEHKY KaueCTBa NPelOCTaBICHHUs
MYHHULIMIATbHON YCJIyI'M NOCpeCTBOM PernonaibHoro
nopraa;

n) MOJIyYUTh pe3yabTar  NpeaoCTaBJICHUS
MYHHUIMIAIbHOM ycnyru B (OpMe 3IIEKTPOHHOIO
JIOKYMEHTa;

€) mnojarh Jkajoby Ha pelleHue U JEHCTBUE
(0e3nerictBue) OTnmena, a Takxke ero AOJDKHOCTHBIX
JUL, MYHMIUNAIBHBIX  CIYXAlUX  IOCPEICTBOM
opULMATBHOIO  caliTa MyHULMNAJIBHOIO  pakoHa,
PernonanpHoro mnopraiga, nopraisa (QeaepanbHON
roCyAapCTBEHHOU MHpOpMallMOHHON CUCTEMBI,
obecrieunBaroLLen npouecc J0Cy1e0HOTO
(BHecyneOHOro) o0XanoBaHUs PELIeHUH U JEUCTBUU
(Oe3nmeicTBHS), COBEPUICHHBIX IPU MPEIOCTABIECHUH
roCyJIapCTBEHHBIX 1/1 MYHULMIOAIBHBIX  YCIYyD




opraHamy, NpeaoCTaBIAIOIMMH rocy1apCTBEHHbIC H
MYHULIMIIAJIbHbIE YCIIYTH, UX JOJDKHOCTHBIMHU JIMLIaMHU,
rocy1apCTBEHHLIMU U MYHUIIUTIAJIbHBIMH CITyKallluMH.




3. CocTaB, M0CJe10BATEIbHOCTD H CPOKH BbINOJTHCHUS aJMHHHCTPATHBHBIX
npoietyp, TpeboBaHUs K NOPSAKY UX BbINOJTHEHHST, B TOM yHcJe 0cOOeHHOCTH
BBLITNOJIHEHHUS] A/IMUHUCTPATHBHBIX NpoUeaAyp B 3J1eKTPOHHOMH (opme

31. OnucaHue  I10CIE0BATENBHOCTH  JICHCTBUH  IPH Mpe/10CTaB/ICHUH
MYHHIHNIAILHON yCIyTH

3.1.1. TlpenocraBieHue MYHHUIMNAIBHOM yCIIyTH BKIIIOHACT B cebs cliiegyromue
MpOLELYPbI:

1) KOHCYJIBTHUPOBAHHKE 3aABUTEIIS;

2) NpUHSTHE U PErHCTpaLus 3asBICHHS;

3) QopmupoBaHME W HalpaBlIeHUE MEKBCIOMCTBEHHDIX 3allpOCOB B OpraHbl,
y4acTBYIOIIME B MIPE/IOCTABIICHUH MYHUIHAIAILHOH yCITyTH;

4) 1o roToBKa pesyJjprara MYHHIMIAIBHOK YCIyTH;

5) BbIJAYa 3asIBUTEIIIO PE3yJIbTaTa MYHUIMIIAIBHON YCIIYTH.

3.2. Oxazanue KOHCYJIbTALUM 3asBUTEIIIO

3.2.1. 3agBuTesb BHpaBe oOparuThes B llamary JM4HO, MO tenedoHy ¥ (WUIH)
3JIEKTPOHHON — nouTe  JUIs  T10JyH4CHHS KOHCYJIbTALMM O  NOpsIKe  MOJTyHYEHHs]
MYHHUIIMIJBHON YCIYTH.

Crienmanuct [lanaThl KOHCYJIBTHPYET 3asABUTENs, B TOM YHCJIC IO COCTABY, bopme
[pe/CTARISEMOl JOKyMEHTAllMK M JPYTUM BONIPOCAM JUld MOy ICHU MYyHHULMITAILHOM
yCIyTH M 1pM HeOOXOIMMOCTH OKa3bIBAET MOMOLLLb B 3aMOJHEHUH OJ1aHKa 3asiBICHHUS].

[lpore/typbl, yCTaHABIMBAEMbIC HACTOSILMM [YHKTOM, OCYIIECTBIAOTCA B JIEHb
o0palleHus 3asgBUTEIIS.

PesysnpTar OpOLEAyp: KOHCYJIbTalluk 110  COCTaBy, GopmMe mpeCcTaBIAEMOM
JIOKYMEHTALMH ¥ JIPYTHM BOIPOCaM MOJTy4eHUs PaspelieHUs.

3.3. [lpuHsiTHE U pETUCTpAllMs 3aABICHHS
3.3.1. 3agBUTE/b JIMYHO, Yepe3 JAOBEPEHHOE JIMIO WK 1epe3 M®L], ynaneHHOe
pabouee mecro M®LL mopaer nmMcbMEHHOE b0 B DJIEKTPOHHOW (Qopme 3asBICHHE O
[PeJI0CTABIEHHN MyHUIMNIAIBLHOM YCIYTH W NIPEACTABIACT JOKYMCHTLL B COOTBETCTBHH C
nyHkrom 2.5 Hacrosimero Pernamenra B [Tanaty.

[Ipu MOCTYIUIEHMH 3asBJICHUA B 3JIEKTPOHHON (opMe JOKHOCTHOE JIMLO Otpeuna,
OTBETCTBEHHOE 3a [PUEM 3asiBJICHUH!

a) obecreuuBacT  PEruCTpalMio  3asBjeHUs B CHCTEME 3JIEKTPOHHOT'O
JIOKYMeHTOoOOO0pOTa, 1IpU  OTOM  3asABIEHUIO  NPUCBAUBAIOTC crarycbl  «lIpuHSTO
BejoMCTBOM» uau  «B  oOpaborke», 4YTO OTpaxaercd B «JInugoMm  kaOuHETE»
PervonanbHOTO rnoprajia,

6) mposepseT COOJIONEHHE YCIIOBHH NeHCTBUTEIBHOCTH 3JIEKTPOHHON TOAIHUCH,
nocpecTBOM  obpamienus K - Exunomy  nopraiy (B ciydae, €CJId 3asgBUTEIIEM
[peJCTaRIeHbl  JJICKTPOHHbIE — 00pa3bl  JIOKYMEHTOB, [MOJIMCAHHbIE  YCHUJIEHHOM
KBaIM(QUIUPOBAHHON DJIEKTPOHHOM MOJINMUCHIO).



B ciyuae ecnd B pesyibTare MpOBCPKH YCUIJICHHOU KBaJIU(PUIMPOBAHHOK
3JEKTPOHHON TIOJNKMCH HE BBIABICHO HecoOJII0/IeHUe YCIIOBUH ee JICHCTBUTEIBHOCTH,
nomkHocTHOe o OT/iesia HanpapisieT 3asBUTEIIO yKa3aHHBIM B 3asBJIEHUH CIIOCOOOM
He mo3aHee pabouero JHs, CIEAYIOIIEero 3a JIHEM TOCTYIICHHA zasBnenus B Orzern,
yBeJlOMJIeHHe O TOCTYIUICHUHM 3asBJeHNUs, COICpKallee BXO/SILIMH PErMCTpallMOHHBIN
HOMep 3asBIEHMs, JaTy [OJIyYeHHMs 3asBICHHUA, TCPCUCHD HauMeHOBaHUN (alsIoB,
[pe/CTaBJIEHHBIX K HEMY JIOKYMEHTOB, Jary IOJy4CcHH pesynbTata MyHULHMIIAIBHOU
YCIIYTH.

B ciyuae ecim B pesylbrare IMpOBEPKH yCHJIEHHON KBaJIM(UIMPOBAaHHOMU
3JEKTPOHHOM TOJUIMCH  BBIABICHO HecoBJI0lcHUEe YCIIOBHH ee JIeHCTBUTEIbHOCTH,
joJKHOCTHOE Juio Oraena:

NpUHHMaeT peleHne o0 OTKase B TNpHeMe  JIOKyMEHTOB, MOCTYNMUBILIUX B
3JIEKTPOHHOM (hopMe;

HAIPABJISET 3asBUTEIIO yBEJAOMICHNE O NPUHSTOM PCLICHAN B 3J1EKTPOHHOMN (hopme
¢ yKaszaHueM IyHKTOB cTaThu 11 desepanbHOro 3akoHa OT 06.04.2011 Ne 63-®3 «O06
JIEKTPOHHOM MOJITHCHY», KOTOPbIE MOCIY KW OCHOBaHHEM LT €TI0 npunstus. Takoe
yBe[OMIeHHE TIOMNHICHIBAETCS YCHICHHOH KBaIN(QULMPOBAHHON JIEKTPOHHOH MOAMKUCHIO
nomkHocTHOrO  nnia  Otaena,  PEerMCTpUpyeTcss B CHCTeME  SJIEKTPOHHOTO
JIOKyMeHTOOOOpoTa | HalpaplIsieTCs criocobamy, ykasaHHbIME B myHkTe 9 IlpaBui
MCIIONB30BAHUS YCHUIEHHOH KBalM(DHUMPOBAHHOMN 2JIEKTPOHHOM TOAMUCH I1PY 00pallleHNH
33 [0JyueHMeM T[OCYJApCTBEHHbIX M MYHHLHIANBHBIX  yCIyT, yTBEP XK I€HHBIX
nocranosnenuem [Ipasurennctsa Poccuiickoit Ddejiepaunu OT 25.08.2012 Ne 852.

3 3.2.Creruanuct IlanaTbl, BeylLMH MprHeM 3asBIeHUH, OCYIIECTBIISCT:

yCTAHOBJICHHUE JIMUHOCTH 3asBUTEIS,

[IPOBEPKY TOIHOMOUHMI 3asBUTENs (B Clyuae JIGUCTBUS 110 JIOBEPEHHOCTH);

[IPOBEpPKY HaJIM4hsi JOKYMEHTOB, NpPE1yCMOTPEHHBIX ITyHKTOM 2.5 HacTosIIero
Pernamenra,

POBEPKY ~ COOTBETCTBHMs  MPEJCTABJCHHBIX — JOKYMCHTOB yCTaHOBJIEHHBIM
TpeGoBanuaAM (HauIexkaiee oQopmIIeHHE KOIUH JIOKYMEHTOB, OTCYTCTBHC B JOKYMEHTaX
[10/{4UCTOK, IPUITUCOK, 3aUE€PKHYThIX CJIOB 1 HHBIX HE OFOBOPEHHBIX UcIpaBlieHU).

B ciryuae OTCYTCTBHS 3aMeyanuii cnenuanict Ilanarel ocymecTBIseT:

[IPUEM W PErHCTPALIMIO 3asBIIEHHUS B CIIELMAILHOM XKYPHAIIC,

BpydeHHUE 3aABUTENIO KOIUU ONKMCH MPEICTABICHHBIX JOKYMEHTOB € OTMETKOU O
jare rpueMa JIOKyMEHTOB, [IPMCBOCHHOM BXOJILIEM HOMEpE, Jare M BpEMEHHU
MCIIOJHEHHs MYHUIUIIANBHOM YCITyTH;

HarpaBlieHUe 3asiBICHNA Ha PACCMOTPEHUE PYKOBOIMTEIO [Tanarsl.

B ciyuae HaJM4Msi OCHOBAHWH Juls OTKasa B IpUeMe JOKYMCHTOB, CIEeIMAIUCT
[lanarhl, BeYLMH IPHEM JOKYMEHTOB, yBEJOMIISCT 3asBUTE/IA O HAIHHMHU [PENsITCTBUI
JUIsl pervCcTpaLK 3asiBICHUS M BO3BPALLACT eMy JIOKYMEHTBI ¢ TUCHMCHHBIM 00bsSCHEHUEM
COZlep KaHMs BLISIBIICHHBIX OCHOBAaHHMHU JUlsl OTKa3a B pUeMe JIOKyMCEHTOB.

Hpoueﬂypbl, yCTaHaBHI/IBaeMBIe HACTOSIIUM ITYHKTOM, OcyﬂleCTBHﬂ}OTCﬂ:

[preM 3asBJeHHs U JIOKYMEHTOB B TeUCHHE 15 MUHYT;

perucTpalus 3asBJIeHUsT B TCUCHUE OJHOIO pabGouero JHs ¢ MOMEHTa IOCTYTIICHUS
3asiBJICHUSL.

Pe3ysibTaT MpoLeLyp: NPUHATOE W 3apernCTPUPOBAHHOE 3asBJICHHE, HarpaBlIeHHOE
Ha paccMOTpeHHe pyKOBOAUTENO [anatsl WK BO3BPALICHHBIC 3aABUTEMO JIOKYMEHTBI.




3.3.3. PykoBoaurenb [lanarel paccMarpuBaeT 3asBICHUE, ONPENCIACT UCITOJTHUTEJIS
W HalpanJjsieT eMy 3asBJICHHE.

ITpouenypa, ycTaHaBIuBacMas HaCTOALUMM ITyHKTOM, OCYIIIECTBISETCS B TEUECHHUE
OJIHOTO pabo4ero JHs ¢ MOMEHTA PeruCTpaliy 3asBICHUS.

PesyabTar NpoLE/Lyphl: HANIPABICHHOE UCIOJHUTENIO 3aABICHUC.

3.4. CDOpMI/IpOBaHHe U HalpapJICHHUC MEXBEJOMCTBEHHBIX 3allpocoB B OopraHbl,
y‘{aCTBy}OHlI/le B Hp@ZIOCTaBHCHI/II/I MyHI/IHI/II'IaJH)HOI‘/JI yCIIyTu

3.4.1. Cneumanucr [lanarel HanpasjseT B HJIEKTPOHHOM (opme [OCPEICTBOM
CUCTEMBbI  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOTO B3aMMOJICWCTBHSL  3aIpoChl O
[pe0CTaBJIeHNH:

1) Beinucka u3 EQMHOIO rocylapCTBEHHOr0 peectpa HeJIBUKHUMOCTH 00 OCHOBHBIX
XapaKTepUCTHKAX M 3aperHCTPUPOBAHHBIX NpaBax Ha 00BEKT HEeJIBUKUMOCTH;

2) Ceenennit u3 ETPIOJI wiu EI'PULL;

3) CeeseHnil u3 OyXrantepckoro Oananca (B TOM YMcie OTYeT O NpHUOBUIAX H
yOBITKaXx).

Ipotie/typbl, ycTaHABJIMBACMbIC HACTOSALMM ITyHKTOM, OCYIIECTBISIIOTCS B TEUEHHE
oaHoro pabouero JiHs C MOMEHTa MOCTYIUICHWS 3afBICHHI O npe0CTaB/IEHUH
MYHUIUITAIBEHOR YCIIYTH.

Pe3ynbTar npoLe/lyphl: HapaBJIeHHbIE B OPraHbl BIACTH 3alpOCHI.

3 4.2. CrieldayucThl TOCTABIIMKOB JIAHHBIX Ha OCHOBaHUH 3alPOCOB, MOCTYIHBILINX
yepes CHUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBUS, IPEIOCTABIIAIOT
3alpaliiBaemMble  JTOKYMCHTDI (uHpOpPMALMIO) WM  HAMpapisioT — yBEAOMIICHHUA 00
OTCYTCTBMM JIOKyMEHTa W (WiH) uHdopMalnK, HEOOXOAMMBIX JJif [pEAOCTaB/ICHHA
MYHHIIMIIAJLHON yCIyTy (Jlajlee — yBEeJIOMIICHHE 006 oTKaze).

[Tpoueaypsl, yCTaHABIMBAEMbIC HACTOALIMM TOAITYHKTOM, OCYIIECTBIIAIOTCS B
CJIEIYIOIIME CPOKH:

[0 JOKyMeHTaMm (CBEJEHHMsM), HalpaBlisieMbIM CIEIHAINCTaMH Pocpeectpa, He
Gosiee Tpex paboumnx JHEH;

1O OCTAIBHBIM OCTABIIMKAM - B TeUeHHe MITH pabovnXx JHEH €O JIHs MOCTYIICHUS
MEKBEIOMCTBEHHOIO 3aI1poca B OpraH Hilk OpraHu3aliyio, IPe0CTaBISIoME JOKYMCHT 1
undopMalmio, €ecid  HHbIE CPOKM  IOArOTOBKM M HallpaBICHHA OTBeTa Ha
MEIKBEIOMCTBEHHBIH 3alpOC HE YCTAHOBIIEHbI (elepallbHbIMU 3aKOHAMH, MPaBOBBIMH
aktamu IlpaButenscrsa Poccuiickont @eznepaiuy v TPUHATHIME . B COOTBETCTBUM C
desiepasibHbIMI 3aKOHAMU HOPMATHBHBIMU [PaBOBBIMHU aKTaMH PecnyOnuku TarapcraH.

Pesynbrar Mpoueayp: AOKYMEHTDI (cBesenns) nubo yBegomsieHre 00 OTKase,
Hanpassiennble B [lanary.

3.5. [ToAroToBKa pe3yJibTara MyHHLMIAIbHOH YCIIyTH;

3.5.1. Cneunmanuct llanaTbl OCylIIECTBIISCT:

[IPOBEPKY HAJMUHYUS TIOKYMEHTOB, IIPUIIAracMbIX K 3afABJICHHIO;

[0JIPOTOBKY JIOKYMEHTOB 110 NPE0CTaBICHHUIO MyHHIUIATILHBIX npedepeHri uin
[UCbMa 00 OTKase B IPEJOCTABIEHNH MyHUIMITATIBHOK YCIIYTH;

coryiacoBaHue ¢ npejcenarenem [lamars;




MOJArOTOBKY IpOEKTa MHChbMa O  COIIaCOBAHHH HA UMS  PYKOBOAMUTEISA
AHTHMOHOIOJBHON  CIyXkObl, B Clyyae TNpPUHATHS PeLICHHT O Mpe10CTaBICHUN
MyHHUIMIATLHBIX TTPpepepeHI.

[Tponeaypbl, ycTaHaBIMBaeMble HACTOALIMM IIYHKTOM, OCYIIECTBIISIOTCA B TCUCHHE
OJIHOr0 PaBoUero JiHs ¢ MOMEHTA MOCTYTUICHHS OTBETOB Ha 3apoChl.

Pe3ynbTaT [poLe/lyphl: HANPaBICHHOE Ha MOAMHNCH npejiceaareno lanaTel MUCEMO
0 COMIacOBAHMM MIIK ITMCbMO 00 OTKase.

3.5.2. Pykosoauresnb Ilanarsl MOAMUCHIBACT MHCHMO O COrJIaCOBaHUU WJIA MHUCBMO
06 oTKa3e W Harnpasiser crennanucty Ianarsl.

PesynbTar Mpoleyphl: ITOANMCAHHOE  MHCHMO, HanpaBjeHHOE CIeLUAIUCTY
[TanaTel Ha pErUcTPaLHIo.

3.5.3 Crierranuct [ajaThl perucTpupyeT NMCbMO U HaNpasiIAeT ajipecary.

B ciydae oTKasza B NPe/lOCTaBICHNH MYHUILMIIAIBHON YCIyTH — MUCbMO 00 oTkase
3asiBUTEJIIO.

B ciy4ae npeaoCcTaBlIeHUs MyHMIIUNAIBHOM yCTyrd — MHCBMO O COTTIaCOBaHMH B
AHTUMOHOIIOJIbHBIM OpraH.

[ Ipoueypbl, ycTaHaBIMBaeMblC MOy HKTaMHU 3.5.2-3.5.3 Hacrosiero PernaMeHra,
OCYLIECTBIISIOTCS B TE€UEHHUE OJTHOTO pabouero JiHs ¢ MOMEHTa OKOHYaHWs MPOLE/LYPEL,
NpelyCMOTPEHHON 110U1yHKTOM 3.3.1.

PesynbTaT mpore/lyphl: HallpaBjieHHOe ajpecaTy UCbMO.

354, CrelMajiucTbl aHTMMOHOIOJIBHONO OpraHa B yCTaHOBJICHHOM nopsiike
OCYLLECTBISIIOT MPOLIE/LYPY COIIacoBaHMs U HAlIPABIAIOT nucbmo B [lanaty.

[Ipouesypbl, yCTaHaBAMBacMble HACTOSLIUM  ITyHKTOM, OCYILECTBIIAIOTCS B
COOTBETCTBUM C PErJIAaMEHTOM aHTHMOHOIOJILHOrO OpraHa.

PesysibTat MpoLe/lypbl: HallPaBjICHHOE B [lasaty nuceMo.

3.5.5. Creranuct [lanaTel B 3aBUCUMOCTH OT pe3yJibTaTa CorjlacoBaHms:

[OJIrOTABJIMBACT MPOEKT IMHCbMa 00 OTKa3e WIH IMPOEKT pacropsi’keHust 0
[peJI0CTaBICHHN MyHHUIUIAIbHOM npeepeHuH;

COI1aCOBBIBAET NPOEKT JOKYMEHTa B YCTaHOBJIECHHOM IOPANKE M HampasJgeT Ha
nojruch pykopoauremo Ilanarsl.

PesysibTaT —MpOLUEYp: JAOKYMEHTBI 1O MPEAOCTABICHHIO MYHULMIIATbHbBIX
rpedepe it WM NHCHMO 00 OTKase, HaNpap/ICHHOE Ha yTBEPKIACHHE.

3.5.6. Pyxosonureins [lanaThl MOANKCHIBACT PACIOPAKECHNE HITH NMUCHLMO 00 OTKase
1 HanpasJiseT B [lanary juist peructpanu.

PesynbTaT MpoLeAyphl: MOANKCAHHOE NOCTAHOBJICHUE HIIH nucbmMo 00 OTKase,
HaInpapJieHHOE Ha PErUCTPalHtIO.

3.5.7. Cnenmanuct llanarer:

pErucTpUpyeT PacropsKeHHe Uik MHChMO 00 oTkase.

W3BelaeT 3asBUTENs (€ro IMpeJcTaBuTellst) ¢ HCIOJIb30BaHNEM criocoba CBs3H,
YKa3aHHOTO B 3asBJCHUM, O PE3YJIbTATE pe10CTaBlICHUS MyHUALMNAIbHON YCIIYTH,
cooOlaer aaTy ¥ BpeMs BblAauu OpOPMIIGHHOTO PaCIOPsKEHH WU Tiichma 00 OTKase.

IIpotie/typbl, yCTaHaBIMBACMbIC TOTYHKTAMH 3.5.5-3.5.7 nacrosiuiero Periamenra,
OCYIECTRIISIIOTCS B TCHCHHUE OJIHOTO pabodero JiHsi ¢ MOMEHTa OKOHYaHHs NMPOLCLYpEI,
pejlycMOTPEHHOM TOITY HKTOM 3.5.3.

PesynpTaT MpoLeayp: W3BeLIeHHe 3asBUTC/A (ero mpeicTaBUTENs) O peE3ylbTaTe
MpeoCcTaBieHHs] MyHUIMIIAIBHOH YCIIyTH.



3 6. 3aKifoUeHKe JIOrOBOpa M Bbljlaua 3asBUTENO pesylbTaTa MYHULIMAIbHOH
yCIyTu

3.6.1. Crneunanuct llanaThbl:

FOTOBHT NPOEKT J0roBOpa apeHjbl rnepeiaiu 3eMeJIbHOTO y4acTKa (MMYILeCTBA)
(nanee — JI0roBop);

COIIACOBBIBACT M TIOAINNCHIBAET IPOEKT JIOrOBOPA B yCTAHOBJICHHOM MOpPsIIKE;

PErHCTPUPYET  JI0rOBOD, [OJITMCAHHBIN  [peJicelaTesIeM [lagarel B KypHale
pErUCTpalliK JIOrOBOD;

BbIJ1aeT 3asBUTEIIIO JI0OTOBOP MO POCTIUCE.

[Tpoleypbl, yCTaHABINBAEMbIC HACTOALLMM [yHKTOM, OCYILECTBIIAIOTCSA B TEUCHHUE
JByX pabouKX JHeil ¢ MOMEHTa Bbl1AYH 3aABUTENO [MOCTAHOBJICHUS.

Pesynprar npoueayp: BBIJIAHHBIN 3asIBUTEIIIO JIOTOBOP.

3.7. UcnpaBieHue TeXHUIECKUX OIIMOOK.

3.7.1. B ciydae odoHapyXeHHs TeXHUUECKOW OUIMOKH B JOKYMEHTE, ABJIAIOLEMCA
pe3yJIbTaTOM MYHUIIMITAIBHON YCIyTH, 3asBUTCNL npescrasisger B OTaeln:

sasBiene 00 UCTIPaBICHHH TEXHUYECKOHU o6y (nmpunoxenue Ned);

JIOKYMEHT, BBLIAHHBIA 3asBUTENIIO KaK pesyjibTar MYyHHULHIAIbHONW YCIYIH, B
KOTOPOM COZIEPKUTCSI TeXHUYECKast o1n0Ka;

JIOKYMEHTBI, UMEIOIHe I0PHMHECKYIo CHILY, CBUETENILCTBYIOLME O HAIUYHH
TeXHUYECKOH OLIMOKH.

3asipiieHne 00 MCHpABIEHHH TEXHMYECKOH OLIMOKKA B CBEJACHUAX, YKa3aHHBIX B
JIOKYMEHTE, SBIISIOIEMCs PE3yIbTaTOM MYyHHLATIQTBHON YCIIyTH, TIOIAeTCst 3aABUTEIIEM
(Yo IHOMOYEHHBIM [pe/ICTaBUTENEM) JIMYHO, MO0 MOYTOBbIM OTMPABICHIEM (B TOM
qnege ¢ MCHOJb30BAHMEM OIEKTPOHHOI IMOYThI), JHOO 4epe3 eMHBIA TOpTall
FOCY/JapCTBEHHBIX M MYHHLMIAIBHBIX YCIyr HiH MHOTO(QYHKIIMOHAIbHBIA LIEHTP
[pel0CTaBJIEH sl TOCY/IApCTBEHHBIX M MYHHLMIATBHBIX YCIIYT.

3.7.2. CrHeuuanucT, OTBETCTBEHHBIA 3a MPUEM JOKYMCHTOB, OCYLLECTBIISIET
npuem 3asBjieHus 00 HCTpaBIeHUH TeXHUYECKON OLIMOKU, PErHCTPUPYET 3asBICHUE C
MPUIIOXKEHHBIMH JIOKYMEHTAMK W [IEPE/IACT UX B Otpeln.

[Ipoueypa, ycTaHaBiuBacMas HaCTOSLIUM IyHKTOM, OCYIIECTBIISACTCS B TCUECHHE
OJIHOTO Paboyero JHsA C MOMEHTa PerucTpatny 3asBICHI.

Pesynbrar  mpoueaypbl:  IpuHATOC M 3aperncTpUpOBaHHOE  3asABJICHHE,
HAINpaBJIeHHOE Ha PACCMOTPEHHE CIICHHATIUCTY Otaena.

373, Creunaniet OTaena paccMaTpuBaeT JOKYMEHTBI M B LEJAX BHECEHHUS
WCIpaBleHU B JIOKYMEHT, SBJIAIOIIANCS pe3yJbTaToOM YCIyrH, OCYyLIECTBIACT
MPOLIEYPhl, TPELYCMOTPEHHBIE MYHKTOM 3.6 macrosuiero PeriameHTta, W BbIAACT
MCIIPABJICHHBIA JOKYMEHT 3aABUTCIIIO (YIOJIHOMOYCHHOMY MpeICTaBUTENIO) JIMYHO MOA
pocrinuch € U3BIATUEM Y zasipuTelist (YNOJHOMOYEHHOIO HpeIICTaBHTGJ'[H) opuruHala
JIOKYMeHTa, B KOTOPOM COJICPXKHUTCS TEXHUHECKas oluOKa, WM HanpasjseT B aapec
3astBUTE/sl TOYTOBBIM OTIpaBlIeHUEM (ITOCPEACTBOM 3J1€KTPOHHOI MOYThbI) MHCbMO O
BO3MOKHOCTH [10JTydeHHUsI JIOKyMEHTa IpH MNPEe/oCTaBICHIN B Otzaenn opuruHasa
JIOKYMEHTa, B KOTOPOM COACPIKMTCH TEXHUIECKAs omuoOKa.

[Iporenypa, ycTaHaBkBaeMasi HaCTOSALMM ITYHKTOM, OCYILECTBIIAETCS B TEUEHHUE




Tpex paboumx JiHEeH Mocie 06HapyKeHUs TeXHUUECKOH OILMOKYU WU TOJYYCHUS OT
060ro 3aMHTEPECOBAHHOTO JIMLA 3asABICHUS O JIONYLIEHHOH o1IMOKe.
Pe3ys1pTaT MpOLElyphl: BbIAaHHBIH (HanpaBJieHHbIH) 3aABUTEIIIO JIOKYMEHT.

4. Iopsaok 1 (OpMbI KOHTPOJISI 32 NPEA0CTABJICHHEM MYHHIHIAJbHOH
ycayru

4.1. KouTposib 3a TONHOTOM W KayecTBOM [MpPEAOCTABICHMA MYyHHIIMNAILHOH
yclyru BK/IOYaeT B ce0si BBIABJICHHE W yCTPAHCHHUC HapylIeHU# MpaB 3asBUTeNeH,
rpoBejieHre  MPOBEPOK  COOIMOIeHHUs  ITPOLICYP MpelIoCTaBICHUS MYyHHIMNATEHOH
yCIyI'H, [OJATOTOBKY PEIICHHH Ha nefictBus (6e3eiicTBUE) JOJDKHOCTHBIX JIMIL OpraHa
MECTHOT'O CaMOyIIpaBJIeHHUs.

@opMaMK  KOHTPOJIA 32 COOJIOJCHHEM  HCIOJHEHHU aIMAHUCTPATUBHBIX
MPOLIEAYP ABJISIOTCS:

|) mpoBepKa W COIJIACOBAHME MPOEKTOB JIOKYMCHTOB IO Mpe10CTaBICHUIO
MYHUIMIAIBHON yCIyTrd. Pe3ysibTaToM NPOBEPKH ABIACTCH BM3UPOBAHUE [IPOCKTOB;

2) IPOBOAUMBIE B YCTaHOBJIEHHOM nopsiJiKe MPOBEPKH BeJICHUS
JICJIONPOU3BO/ICTBA;

3) npoBejieHre B yCTAHOBIEHHOM MOPSAKE KOHTPOJIBHBIX IPOBEPOK coOJIIOIeHUS
[pOLE/lyp NPEAOCTABICHHIS MY HULMIIATBHOH yCITYTH.

KOHTpOJIbHBIE [POBEPKM MOTYT ObITh  ILIAHOBBIMH (OCYILIECTBIATHCS  HA
OCHOBAaHMM [OJIYTOJIOBBIX ~HJIM  TOAOBBIX  [IJIAHOB paboThl OpraHa MECTHOro
caMOyIpaBJieHus1) U BHEIJIAHOBBIMU. [Ipy  mpoBeleHWHM  MPOBEPOK  MOIYT
paccMaTpuBaTBCsl BCE BOIPOCHI, CBA3AHHbIC C TNPEJOCTABICHHCM My HULUIIAIEHOM
yclyrH (KOMIIGKCHBIE IPOBEPKH ), MK [0 KOHKPETHOMY 00palleHHIO 3asiBUTEIA.

B leisX TEKYLEro KOHTPOJS HCHOJIb3YIOTCS CBEACHMS, HMCIOIMecs B
JIEKTPOHHON 6aze AaHHBIX, Cly’KeOHas KOPPECHOHACHUMA, yCcTHAd H NMUCbMEHHAas
vH(pOpMallKsl  CIELMANMCTOB, OCYIIECTBISIOMMX  BITOJIHCHIE aMUHUCTPATUBHBIX
Tpoleyp, KypHaIbl ydeTa COOTBETCTBYIOIMX IOKYMEHTOB U JIpyrie CBEJICHMUS.

Jlu1s oCyIIeCTBICHHUs KOHTPOJIS 3a COBEPIICHUEM JICUCTBUN TIPU PEIOCTaBICHUH
MyHMIMIAJIBHOW — yCIyrd M [PUHITHH pemenuii  pykosoautemo  Ilamatel
Mpe/CTaBJIAFOTCS CIIPABKKM O pe3yJibTaTaxX NpeloCTaBICHHs My HHUIANAIBEHON YCIYTH.

O ciydasx W IPUIHHAX HAPYLIEHHS! CPOKOB, OCIE0BATEILHOCTH 1 Co/lepKaHus
aJIMHHUCTPATHBHBIX ~ MPOLEAYp  CHEUMaNuCThl  HEMCIUICHHO UH(OPMUPYIOT
PYKOBOJIUTEJISL  OpraHa, MpeJoCTaB/IAoWero  MyHHIMIAIBHYIO yciayry, a TakKxke
NpeNPUHIMAIOT CPOYHBIC MEPBI 0 yCTPAHEHHUIO HapyLeHUN

4.2, Tekyluii KOHTPOJb 3a COOJIOJGHHEM [OCICN0BATEILHOCTH JIeHCTBUH,
onpejie/ieHHbIX  AJMMHUCTPATUBHBIMU  TIPOLEAYpamMu O Mpe10CTaBICHUIO
MYHUIHMIIATBHONW YCIYTH, OCYIIECTBIACTCS 3aMECTUTEIEM pykoBoauTess Ilanarsl 10
MHQPACTPYKTYpPHOMY Pa3BUTHIO, OTBETCTBEHHBLIM 34 opraHHus3aluio paboThl  I10
Mpe0CTaBIEHHI0  MYyHMLMIAIBHOW  yCIyrH, a TaKkKe crielMajucTaMu  oTaena
MH(PACTPYKTYPHOIO Pa3BUTHSI.

4.3. Ilepedyerb JIOJKHOCTHBIX JIMI, OCYLICCTBIAIOMIMX TEKyIIUH KOHTPOJIb,
yCTAHABJIMBAETCS TONIOKEHUAMH O CTPYKTYPHBIX IO/PA3ICICHUAX opraHa MeCTHOI'O
caMoynpaBJeHus U JJOJKHOCTHBIMM PErjlaMeHTaMHU.



[To pesysibTaTam MpPOBEJICHHBIX MTPOBEPOK B cliydyae BbISIBJICHUS HapylIeHUH MpaB
3asBuTeNel BHHOBHBIE JIMIA IPUBJICKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
sakoHonaTenbcTBOM Poceniickoi desepaiyiu.

4 4. PykoBoauTenb OopraHa MECTHOIO caMOyTpaBJIeHUsl HECET OTBETCTBEHHOCTD
3a HECBOEBPEMEHHOE PACCMOTPEHHE obpallieHuit 3asBUTEICH.

PykoBojuTeb (3aMeCTUTEIb PYKOBOAUTEJIS) CTPYKTYPHOTO noipa3aciieHus
opraHa MeCTHOIO CamOyNpaBJIeHHs HECET OTBETCTBEHHOCTh 32 HECBOEBPEMCHHOC H
(MnM) HeHaJUIeKAallee BHITOIHCHHUE aJIMHHMCTPATUBHBIX JEHCTBHUH, yKasaHHBIX B
pasjesie 3 HacTosIIero PerjaMenTa.

JIOJKHOCTHBIE JIMLIA W HMHBIE MYHHIMIAILHBIC cly)Kalle 3a peleHus u
neiictBus (Oe3neiicTByUE), NPUHUMACMBIC (ocyllecTBIIsSIeMbIE) B XOJI€ MPe/0CTaBICHNA
MYHHUIMIAILHOM yCIyTH, HECYT OTBETCTBEHHOCTD B yCTAHOBJICHHOM 32KOHOM ITOPSJKE.

4.5. KonTposib 3a MpeloCTaBlICHUEM MYHHUIMITAIBHOW yCIIyTH CO  CTOPOHBI
rpask/iaH, HX 00beIMHCHNHI 1 OpraHu3alliil, OCYLIECTBIIACTCS MOCPEACTBOM OTKPBITOCTH
JeATeNBHOCTH  OpraHa  MECTHOro  CaMOyNpaBICHHA npyd  NPeIOCTaBICHUH
MYHUIHMIATBHOW  yCIyrH, — [OJyHCHUs HOJNHOM, AaKTyaibHOM M  JOCTOBEPHOH
pHpOpMALMKM O MOPs/IKE MPE/loCTaB/ICHHS MYHHIUTIAILHON yCIyTH M BO3MOXKHOCTH
70Cy/1IeOHOr0  pacCMOTPCHUS obpaiennit  (kanod) B mpouecce npe0CTaB/ICHU
MYHHLHMIAIBHON yCIyTH.

5. JlocyneGublii (BHeCyeOHbIH) NOPFIOK 00:KkaI0BAHNS PelleHnil 1 el cCTBHI
(Ge3eiicTBHSI) Oprana, NpelocTaBIsomero MYHUIHIIAJIbHYIO YCIYTY,
MHOTO(QYHKIMOHAILHOI0 IEHTPA MPEL0CTABICHH rocy1apcTBeHHbIX H
MYHHUIINAJIbHBIX YCJIYT, opraHu3almii, ykasaHHbIX B HaCTH 1.1 cratbu 16
@eepalibHOro 3aK0Ha OT 27.07.2010 Ne210-®3, a Tak:Ke UX 10JKHOCTHBIX JIHIL,
MYHHIHNAJbHBIX CIIY/KAIHX, pabOTHHKOB

5.1. [TonyyaTeny MyHHMLMNAILHON YyCIyr# MMEIOT Ipaso Ha o00)ajoBaHUE B
nocyiebHoM MmopsiKe neiicTBUi (Oe3jieicTBUA) COTPYIHUKOB [Tanarel, y4acTBYIOLIUX B
Mpe0CTaB/ICHUH MYHHUIIMIIAIBHON  YCIyIH, [pece1aTenio [lajaTel WM TJ1aBE
MYHUIMIIATBHOTO 00pa3oBaHHsL.

3asBUTe/Ib MOXKET OOPATUTHCS € XKano0oH, B TOM YUCIC B CIICAYIOIIX cay4asx.

1) HapylieHHe CpoKa perucTpamuu  3anpoca 3asiBUTEJIS O IIPe0CTaBICHUN
MYyHHIMIIAJIBHOU YCIIYTH;

2) HapylieHHe cpoKa MpeoCTaBlIeHnA MYHHUIMIIATBEHON YCITyTH;

3) rpeboBaHue y 3asBUTE/IA JIOKYMEHTOB WK uHdopMaLyy J1M00 OCYIIECTBICHNA
JelCTBHi, TpeJcTaBleHue WM OCYIIECTBICHHC KOTOpBIX ~HE TIpelyCMOTPEHO
HOpPMaTHBHBIMH [IPABOBLIMU AKTAMK Poccuiickoii deneparun, Pecrydnnku TartapcraH,
MeH3eJIMHCKOr0  MYHUIMITIAJIBHOrO  paioHa  Juls Npel0CTaBICHUsA MyHUIMITaJbHOH
yCIyTH,

4) oTkaz B NpHeMe JIOKYMCHTOB, npejlocTaBjieHHe KOTOPBIX npeycCMOTPEHO
HOPMATUBHLIMU [1PABOBbLIMH AKTAMK Poccuiickoit ®enepanuu, PecryOnnku TarapcraH,
MeH3e/IMHCKOrO MYHHIMIIAIBHOTO paiioHa Juls [peloCTaBjICHHA MyHHULHUTAIBLHOH
YCIIyTH, Y 3asBUTCIIA;

5) oTKa3 B MPEJOCTaBICHUH MYHHLMUIAIBHOM YCIIyTH, €Clli OCHOBAHMA OTKa3a He
MpeayCMOTpeHbl (ejiepalbHbIMK 3aKOHAMK 1 NPUHATBIMA B COOTBETCTBUM C HUMH




MHBIMM HOPMATHBHBIMM ITPABOBBIMU aKTaMH Poccuiickoii denepanuu, 3aKOHaMHU U
WUHBIMU HOpPMATUBHBIMH PaBOBbIMH aKTaMu Pecry6siuku Tarapcran,
MYHHUIHIaTbHBIMHU IPABOBBIMU aKTAMH,;

6) 3aTpeboBaHKe OT 3asBUTEJI NPH [PEOCTABICHUN MYHHULUIAIBHONW YCIIyTH
MJIaThl, HE MpPeJlyCMOTPEHHOH HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH Poccuiickoii
denepauun, Pecrry6nuku Tatapcran, MeH3eIHHCKOr0 MyHUIUIIAIBHOTO palioHa;

7) orkaz Ilanarel, gomKHOCTHOro nuua Ilanarsl B MCHpaBICHUH JOMYMICHHBIX
ONEUaTOK ¥ OIIMGOK B BBIIAHHBIX B PE3ylbTaTe MPEAOCTaBICHUS MyHUIUIAIbHON
yeslyI'u JIOKyMeHTax J1n060 HapylieHue yCTaHOBJICHHOIO CPOKa TaKUX MCTIPABIICHUM;

8) HapyllleHHe CpoKa WM I0ps/IKa BblAAYM JIOKYMEHTOB IO pe3yjibTaTaM
MpeA0CTaBICHUS. My HULMITAJIILHOH yCI1yTH;

9) NIPUOCTAHOBIIEHUE MPEIOCTABICHUs MYHHUIUIIATBHOH YCIIYTH, €C/I1 OCHOBAHHS
[PUOCTAHOBJIEHUs HE MPELyCMOTPEHbl (e/iepaibHBIMU 3aKOHAMH U NPUHATHIMA B
COOTBETCTBMM C HMMH MHBIMH HOPMAaTHBHBIMM [PABOBBIMH akTamu Poccuiickoi
dejiepaliny, 3aKOHAMHM M WHBIMM HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecnyOnuku
Tarapcrad, MyHUIMIIANBHBIMA TIPABOBBIMU aKTAMM,

10) tpeGoBaHue y 3asBUTES [MPH [PEAOCTABICHUH MYHHULUNIAJIBHONH YCIIyTH
JIOKYMEHTOB MWJIM MH(pOPMALUU, OTCYTCTBHE M (MIIM) HEJOCTOBEPHOCTbH KOTOPBIX HE
YKa3bIBAJINUCH TIPH TIePBOHAYAILHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXO0IUMBIX ISt
Ipe0CTaBjIeH|s MyHHILUIAIBHON yCiIyru, Jub0o B MPEOCTaBICHHH MYHMIIHUIIAJIBbHON
YCIIYI'H, 38 MCKJIFOYEHMEM CIIy4aes, MpejyCMOTPEHHBIX MYyHKTOM 4 gactu 1 cratbu 7
deiepanbroro 3akoHa Ne 210-D3.

5.2. ’anob6a Ha perienus u JeicTBus (6e3/elicTBre) opraHa, NPe/loCTaBJISOMIEro
MYHMIMIAIBHYIO — YCIIyry, —JOJUKHOCTHOrO — JiMlla  OpraHa, IpeAOCTaBIAIOWEro
MYHMIMIAIBHYIO YCIYTy, MYHHLHMIAIBHOTO CJIyXKalllero, PYKOBOAWTENs OpraHa,
[IPEIOCTABIIAIONIEr0 MYHHUIMIIAIBHYIO YCIYTy, IOJAeTCsi B MHChbMEHHOM dbopme Ha
OyMaKHOM HOCHTEJIE MM B 3JIEKTPOHHON (hopme.

YKanoba morker ObITh HanpasieHa no rovre, yepes M®LL, ¢ ucnoib30BaHUEM
MHPOPMAIHOHHO-TEICKOMMYHHUKAIIMOHHOK  CeTH "UnrepHet", opULMAIBHOINO Ccaurta
MeH3e/IMHCKOro MyHMIMnanbhoro paitona (http:/ www. menzelinsk.tatar.ru), Exunoro
nmopraja TOCYAapCTBEHHBIX M MYHHUHMNAIbHBIX  yCJIyT Pecnybnuku Tarapcran
(http://uslugi.tatar.ru/), Equnoro noprana rocy1apcTBEHHBIX ¥ MYHUIMIAIbHBIX yCIyr
(pynxnmit) (http://www.gosuslugi.ru/), a Takxe MoXeT ObITh MPUHATA [PU JTHIHOM
[puemMe 3asiBUTEIS.

5.3. Kanoba, nocrynuBiias B Oprad, [pPeJOCTABISIONINA MYyHULIHUIAIbHYTO
yeiyry, nu6o BbILECTOSIIMIA opraH (PU €ro HaIW4YUH), MOMIEKHUT PaCCMOTPEHHIO B
TeueHue NATHAALATH pabounx AHel co JHA ee PerucTpallyy, a B Clyyae 00KaloBaHUs
OTKa3a Oprana, NpeI0CTaBIISIONIEro My HUIMIAJIBHYIO YCIYTy, B IIPUEME JIOKYMEHTOB Yy
3asBUTENs MO0 B MCIPABIEHMM JIONYIIEHHBIX ONEYaToK M OWMOOK WM B Cllydae
06rKaoBaHKsI HAPYIIEHHs YCTAHOBJIEHHOTO CPOKA TaKWX WCIHPABICHWH - B TEUEHHC
[T paboymux JAHEH CO JIHsl €€ PerucTpaltu.

5.4. Yanoba J0JKHA CoepkKaTh ClIe/IyIoLLy 0 MH(POPMAIHIO:

|) HaMMeHOBaHKe OpraHa, [PeJOCTABIAIOLIET0 YCIyry, AOJKHOCTHOIO JMLa
opraHa, IpeJOCTaBISIONIEro YCIyry, Wik MYHULHUIATEHOrO CIyXKallero, perieHus 1
neiicTBus (0e31eicTBIE) KOTOPBIX 00XKAIYIOTCS;




2) baMuIMIO, UMS, OTYECTBO (IOC/IeAHee - Mpu HAJIMUKMK), CBEJCHHUS O MECTe
JKUTE/bCTBA 3asiBUTENA - (U3MUECKOro JiMla JM00 HAMMEHOBAHHWE, CBEACHUA O MECTC
HAXOYICHNS 3asSBUTEINS - FOPUANUECKOro JIMIa, @ TakKe HOMep (HOMepa) KOHTaKTHOrO
teneona, aapec (aapeca) NMEKTPOHHOMN MOUTHI (TIPH HaJMYMHK) ¥ TIOUYTOBbIH ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAaIIPaBJICH OTBET 3aBUTEIIIO;

3) cBeleHusi 00 OOYKaTyeMBIX PELICHMAX M ACHCTBUAX (Ge3melicTBUM) Oprasa,
[IPEIOCTARMSIONIEr0  MYHHIMMNAIBHYIO  YCIyry, —JIOJDKHOCTHOro JiMla — oprata,
[PEI0CTABIISIONIEr0 My HUIIMIIAILHYIO YCIIYTY, HIIH MyHULUIIATEHOTO CITyKAIIETo;

4) 10BOJIbl, HA OCHOBAHWH KOTOPbIX 3asBMTEJIb HE COIJIACEH C PCLICHUEM H
neiictBrueM (6e3eiicTBHEM) OpraHa, MpeloCTaBIIsoIEero yCeluyry, 10JDKHOCTHOrO Jinia
opraHa, MpeJ0CTaBIIsIOIIero yCyry, uid MyHHIUIAILHOTO CIIyKallero.

5.5. K xanobe MOryT ObITh MPUIIOKEHBI KOIMH JIOKyMEHTOB, MOATBEPKIatOLINX
W3JI0KeHHbIe B skajobe o6CcTosTeNbcTBA. B TakoM citydae B oKajnobe MPUBOAMTCS
rnepedeHb MpugaraeMblX K Hel JIOKYMEHTOB.

5.6. Ilo pesynbraTam paccMOTpPEHHs XKajoObl IPUHUMAETCS OJHO U3 CIICAYIOIIHX
peLIeHU:

1) sanoba y/lOBIETBOpsieTCs, B TOM uucle B (opMe OTMEHbI [PUHSTOrO
pelleH s, UCTIPaB/IeHH s JOMYIIEHHBIX ONEYaToK M OLIMOOK B BBIIAHHBIX B PE3y/IbTATe
MpeoCTaBjeHlsi MYyHHIMIAIbHOM  yCIyrd JIOKYMEHTaX, BO3Bpara 3asBUTCIIO
JICHE)KHBIX CPEJACTB, B3MMAHHWE KOTOPLIX HE MPEeIyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbiMU akTamu Poccuiickoilt @ejiepaliii, HOPMATHBHBIMH IPABOBBIMHM  aKTAMK
Pecny6sinku TarapcTan, MyHHIMIIAJILHBIMU IPABOBLIMH aKTAMHU;

2) B yJIOBJIETBOPEHMH KaJlOObl OTKA3bIBACTCS.

He mnozaHee aHs, CIAEAYIOIIEro 3a AHEM IIPUHSTHUS pPEIICHMs, YKa3aHHOro B
HACTOSIIEM MYHKTE, 3asABUTENIO B IHUCHMEHHOW (OpMe U IO KEJIAHWIO 3asABUTEI B
3JEKTPOHHOI  (opMe  HampaplisieTcs MOTHBUPOBAHHBIM OTBET O  pe3yibrarax
paccMOTPEHUs Kalo0bl.

5.7.B cnyuae npu3HaHus ckanoObl, MOAJIEXKalIeH YIOBIETBOPEHHIO, B OTBETC
3agBUTENI0 JaeTcsi MH(OpMalus o JeHCTBHsX, OCylIeCTBiseMbIx [lanaTel, B LENX
HE3aMEUIMTEIPHOTO  YCTpaHEHHMs  BBUIBJICHHBIX — HApYUIEHWH  MPU  OKa3aHWH
MYHMLHMNAIBHOW yCIyrH, a TaKKe [IPUHOCITCS W3BMHEHHMSA 33 JI0CTABJICHHBIC
Heygo6cTBA M yKasbiBaeTcs HMH(pOpMalus O JajbHEHIIMX JCHCTBUAX, KOTOPbIC
HEOGX0/IMMO COBEPIIMTE 3aABUTEIIO B LIEJISIX MOJIY4EHHUs MyHULMIIATIBHOH YCIIyTH.

5.8. B ciyuae npusHaHMs Kano0bl, He MOJUIeKAIICH YAOBICTBOPEHHIO, B OTBLTE
3asBUTEIIO, JIAlOTCS  apryMEHTMPOBAaHHblE pPas3bsiCHEHHS O MNPHYMHAX MPHHATOrO
pelienus, a Takke MHGOpMallus O Mopsijike 00Kal0BaHHs IPUHATOrO PELICHUS.

5.9. B ciiydyae ycTaHOBIICHUS B XOJI€ MIIM 110 pe3yJibTaTaM pacCMOTPEHHs KaJI0OBbI
NPU3HAKOB COCTaBa aJMHHMCTPATUBHOrO [PaBOHAPYLICHUSA WM  MPECTYIICHUA
JIOJDKHOCTHOE JIUIIO, paOOTHHUK, Ha/leJ€HHbIE TIOJITHOMOYHUSAMHU 110 PACCMOTPCHHIO xaioo,
He3aMeUTUTEbHO HAIPaBJIsiioT HMEIOIIMECcs MaTepralibl B OpraHbl MPOKypaTyphl.




Pazoen  grniouaemcs 6 GOMUHUCMPAMUBHLLU  peeiiamenm,  eci MYHUYUNALbHAs  yeryed
npedocmagisiemecs 6 MHO2OMYHKYUOHANBHBIX  YEeHMPAX npedocmasnenus  20CyO0upCmeeHHeIx U
MYHUYUNAIbHeIX yerye. B omom ciydae ¢ NyHKim 1 4 oobasisiemes, ¢ cobnooeHueM uepapxuu,
creoyiowuti HIIA:  nocmanogsienuem [Ipasumenvcmea PP om 27.09.2011 Ne797 (peo. om
19.03.2019) «O @3aumodeicmeu Medicoy MHO20(YHKYUOHANBHBIMU  YeHmPamu npedocmasieHus.
20Cy0apCMGEeHHBIX U MYHUYUNATBHBIX YCiLye U edepanvHblMu Op2aHaMU UCNOIHUMENILHOU 6]1ACTU,
opaanami  20CyoapcmeeHHolx gHeb100CeMHbIX  (POHO06, Op2aHaMU 20cy0apcmeentou  6nacmu
cybvexmos  Poccuiickot Qeoepayuu,  OpeAHaMu  MeCMHO20 camoynpagnenusy  (oaree  —
nocmanosienue Ne797) (Cobpanue 3akonodameiscmsd P®D. 03.10.2011, Ne40, cm. 5559)

6. OcoGeHHOCTH BbINOJIHEHHs aIMHHUCTPATHBHBIX NPOLELYP (neiicTBuil) B
MHOrO(YHKIHMOHAIBHBIX HEHTPAX NPE0CTABICHHS rocy/1apcTBEeHHbIX H
MYHHIHNAJIbHBIX YCJIYT

6.1. Onucanye  10CJIeA0BATEILHOCTH nedcTBUil  NpU  MPELOCTaBICHUH
MyHUIMIIATEHON YCIyTH BK/ITOYAeT B cebs ciieytolue npoueypabl.

1) nHopMUpOBAHKE 3aABUTEIS O TOPALKE Mpe0CTaBICHUA MyHHIUTATBHOH
yCIIyIy,

2) IpUHATHE ¥ PErHCTpallusi 3asBleHAs U JIOKYyMCHTOB, HeOoOXOAUMBIX s
[Ipe/I0CTaBIIeH s MyHHUIUIIAIBHOM YCIyTH;

3) pOpMHpOBAHHE W HANPABICHHE MEKBEIOMCTBCHHBIX 3arpocoB B OpraHbl,
yuacTBYIOIME B IPEOCTaBICHUH MYHUIMNAIBHOM yCIyru, B TOM HUCIC 1O
KOMILJIEKCHOMY ME@XBEJOMCTBEHHOMY 3aIpocCy;

4) npoBepka JEUCTBUTEIILHOCTH YCUIJICHHOM KB (GUKALMOHHON 1M (POBOH
3JE€KTPOHHOM TOJITHCH  3asgBUTEIA, MCIIOJB30BAHHON TIpU I1oJa4ye 3asABJICHUA O
[PEeI0CTABICHUN MYHUIMITAIBHON YCIYTH;

5) HanpaslieHHE 3asBJICHUS C JIOKYMCHTaMK B [Tanary;

6) Bbljla4a 3asiBUTEJIIO PE3yJIbTaTa MYHMIIHAJILHON YCIIYTH.

6.2. UH(opMUpOBaHHe 3asBUTENs O NOPS/IKE MIPEAOCTABICHHA MYHHIIMTATBEHOH
yCayru

Jasiutens Brpase obparuthes B MOLL jM4HO, 1O teneony u (WIH)
3JeKTPOHHOM ~To4Te JUls  ITOJy4CHHA KOHCYJIBTALMHA O MOpSIKE  TOJTydeHH
MYHHUIIANAJILHON YCIIYTH.

Crierannet MOLL nndopmupyet 3asBuTesisl, B TOM YHC/IE 1O COCTABY, dopme
[peJCTaB/IseMOd  JIOKyMEHTauuu 1 JIPyriM BorpocaM  JUIsl  [OJ1ydeHHUs
MYHHUIIMIIAJIBEHON YCIYTH W TIpH HeOoOXOJAMMOCTH OKa3bIBAaeT IOMOIb B 3arOJHCHUN
OJiaHKa 3asBJICHUSL.

3agBUTelb MOKET IOJIy4uTh HMHpOpMAIMIO O MOPALKE IpelIoCTaBIeHUs!
MYHMIMTIQILHOW  yCIyru — MyTeM cBOGOAHOrO  JlOCTYMa ¢ cauTa MOIL]
http://mfc16.tatarstan.ru/

[Tporeyphl, ycTaHABIMBAEMbIC HACTOALIMM MYHKTOM, OCYILECTBIIAIOTCS B IEHB
oOpallieHus 3asiBUTEIIS.

PesynpTar mpoieayp: MHpopmailus 1o cocTasy, dopme mpecTaBIseMON
JIOKyMEHTALMH | JIPYTHM BOIPOCAM IOy CHHUS MYHHIIUIJIBEHON yCIIyTH.

6.3. IlpuHsiTie U perucTpanus 3asBileHus
6.3.1. 3asBUTEIIb JIMYHO, Yepe3 JAOBEPEHHOE JIKLO WIH B 37eKTPOHHOH (opme
[ojaeT [UCbMEHHOE 3asBJICHHE O IpeaoCTaBJICHUN MyHMIUNAJIbHOW YCIyrd H




[pe/ICTaBIISIeT JJOKYMEHTBI B COOTBETCTBIH C ITYHKTOM 2.5 Hacrosiiero PerjiiamMmeHTa B
M®L], ynaneHHoe pabovee MecTo M®OILI.

3asBieHue O MPEOCTABICHUH MyHUUMITAILHOM yCIyTH B 3JEKTPOHHOH (popme
nanpapisiercs depe3 Ilopran rocyiapcTBEHHBIX U MyHULMIANBHBIX  YCIIYT
PecniyGnuku Tarapctan. PerucrTpanust 3asBICHHA, [TOCTYTHMBLIETO B 3JIEKTPOHHOH
(opMe, OCYLIECTBAETCS B yCTAHOBJICHHOM MOPSAJIKE.

6.3.2. Cneranuct M®PILI, Beayumi I1pUeM 3asBJIEHUNU, OCYIICCTBIACT
IIpOLIE/LyPbl, PENLYyCMOTPEHHbIE PErTIAMCHTOM paboTsl MOLI,

[Tpoleypbl, yCTaHABIMBACMbIC HACTOSUIMM IyHKTOM, OCYILECTBIIAIOTCS B
CPOKH, YCTaHOBJIEHHBIE PErJIaMEHTOM pabotsl MDLL

PesynbTar npoleLyp: NPHHATOE U 3aperHCTPUPOBAHHOE 3a5BICHHC.

6.4. opMUpOBaHME TaKeTa JIOKyMEHTOB

6.4.1. Crietanuct M®L] B COOTBETCTBUM ¢ PErIaMEHTOM paboThI MOLI:

nposepsieT  JIEHCTBUTEILHOCTh YCHUJIEHHOH kBaIM(PUKALIMOHHOH 1M(POBOH
SJIEKTPOHHON TIOANKCH  3asBUTEJI, MCIIOJIb30BAHHOM TMpU [10Ja4ye 3asBJICHUS O
Npe0CTaBICHUN MYHUIUITATIBHON YCIyTH;

dbopMupyeT ¥  HAMpaBIsSET MEKBEJOMCTBEHHBIC — 3alpOCBl B OpraHsbl,
y4acTBYIOUIME B [PEJIOCTABJICHUH MYHUIMIIAIBHOM yCJIyrd, B TOM 4uCIe 110
KOMIUIEKCHOMY MEXKBEJIOMCTBEHHOMY 3aIIpocCy.

[Ipoie/typhl, yCTAHABIMBAEMble HACTOSIIMM IYHKTOM, OCYIICCTBIISIOTCA B
CpPOKHM, YCTAHOBJIEHHBIC PErJlaMEHTOM pabotsl M®LL

Pesysibrat rnpoliie/lyp: HarpapjieHHbIE 3alPOCHI.

6.4.2. Cnermanuct M®PI] nociie nojay4veHust OTBETOB Ha 3allpOChI bopmupyeT
makeT JIOKyMeHTOB M Hampapisger ero B Ilajary B nopsake, ycTaHOBICHHOM
pernamenToM padorsl MOLL

[Ipoleyphl, YCTAHABIMBAEMbIE HACTOSLIMM IMYHKTOM, OCYIIECTBIAIOTCA B
CPOKH, YCTaHOBJIEHHbIE PErilaMeHTOM pabotrsl MOLL

PesynpTar npolieyp: HanpasieHHble B [1ajary 0KyMEHTDIL.

6.5. Bpijiaua pesyJsibrata MyHHIHUITAIbHON yCIyTH

6.5.1. Cneupanuer MOLL npu 1DocTyIICHHH pe3yJibTaTa MYHUIMIIAIbHOH
yenyrd w3 Vcrnosnkoma perucTpupyer €ro B yCTaHOBJICHHOM ropsiJike. M3BeIIaeT
3astBUTENISL (€ro IMpejCTaBUTeNIs) ¢ MCIOJIb30BAHUEM criocoba CBsI3M, YKa3aHHOIO B
3asBJIICHUHN, O pe3yJibTaTe IPe/I0CTaBICHHUS MYHUIIMIIAJIBHON YCIIYTH.

Ilpoueaypsl, ycTaHaBIMBaeMble HACTOALIMM MOAITYHKTOM, OCYILECTBJISIOTCS B
JleHb [OCTYIUIEHHs JOKyMeHTOB 13 [lanarsl.

PesylibTaT npoleilyp: W3BeLICHUE 3asBUTEIS (ero npejcTaBuTelis) O pe3yJbTaTe
Mpe0CTaBICHUsE My HUILIUIIAILHOH YCIIYTH.

6.5.2. Cnenanuct MO®PL] Bblaaer 3asBUTENIO  pPe3yJIbTaT MYHUIUTTATbHOU
yCIIyI'i

IIpouenypbl, yCTaHABJIMBACMbIC HACTOSALIMM ITyHKTOM, OCYLIECTBJIAIOTCS B
[Opsi/Ke OYEPEeJHOCTH, B JIeHb NPHUOBITHS 3asiBUTENA B CPOKH, yCTaHOBJIEHHbIE
pernamenToM padorst MOLL

Pesysibrar npole/lyp: BblIaHHbLH pe3yJibTaT MYHHULIMAIIJIbHOW YCIIYTH.




[Tpusoxenne Nel

B MKYVY «llanara UMyIECTBEHHBIX U 3€MCJIbHBIX
OTHOILIEHUI MeH3eJIMHCKOI0 MyHUIIMITaJIbHOT'O

paiiona Pecriy6auku Tarapcrany
(HaMMeHOBaHMe opraHa MECTHOTO caMOyIpaBJCHUA

MYHHUHMNAIBHOTO 00pa3oBaHus)

oT

(nanee -

3asiBUTEJIb).

(U151 FOPHAMYECKHUX JIMLL - TOJHOE HAMMEHOBAHNE, OPraHi3alMOHHO-
npaBoBasi Gopma, CBEJICHHS O FOCYNapCTBEHHON PErHCTpaLin; Ut
(DUBUUECKHX UL - (PAMUIIHSA, HMSI, OTHECTBO, MACMOPTHbIC JAHHDIC,
PErHCTPALIMIO N0 MECTY KHUTENIbCTBA, TesnedoH)

3ASBJIEHHUE
0 TPEJIOCTABICHUHU My HHUIIMIIATBbHBIX npedepeHIun

[lpomy Bac mnpenocTaBuTh 3eMeNIbHBIA y4acTOK B KavyeCcTBE MYHHMIMIAIBHBIX

npegepeHIri TI0IAAbIo  KB. METpOB, KaJlaCTPOBbIA HOMEP
- W3 Kareropuu 3emesib «3eMJIM  HACeJICHHBIX  IIyHKTOB»
HaXOJSIMMCS B YepTe H.IL Y1
JUISL
CPOKOM Ha Jer.

K 3asBJIEHHIO TPUIAratoTCs Clielyloliie OTCKaHNPOBaHHbIe IOKyMEHTBI:

1) JIOKyMEHTBI yJIOCTOBEPSIOIINE JTHIHOCTD;

2) JloKyMeHT, MOATBEPKIAIOIIMH MOJTHOMOYHS NPeICTaBUTE (eciii OT UMEHHU
3asBUTEIIs JeHCTBYET PE/ICTABUTEIID);

3) Komnus y4peanTelbHbIX J0KYMEHTOB FOPU/IM1IECKOTO JINIIA,

4) TexHU4eCKUH nacnopT;

5)  Ilpoekr  aKTa,  KOTOpPbIM  NpEayCcMaTpHUBACTCAH peocTaBIeHne
FOCY/[APCTBEHHON MM MYHMIMIAIBHOK npeepeHMn, € yKasaHueMm  LesH
NpeJloCTaBlIeHusl U pasMepa TaKoH npeepeHIny, ecjii OHa MNpenoCTaBisieTes MyTeM
nepesiaiu UMYIIeCcTBa;

6) IlepeueHb BUJIOB A€ATENBHOCTH, OCYILICCTRIACMbIX 1 (1K) OCYUIECTBIISIBILIMXCH
XO3SUCTBYIOIMM ~ CyObEKTOM, B OTHOLIGHMM  KOTOPOro  MMEETCiH HaMepeHHe
Mpes0CTaBUTh FOCY1apCTBCHHYIO WIIM MYHHUIUIATEHYIO npedepeHinio, B TCUEHUE IBYX
JIeT, TIPe/ILIECTBYIOIIMX JaTe MOAauH 3as1BIeHNs, 7160 B TEYEHHE CPOKa OCYILECTBICHHS
JeATebHOCTH, €CIM OH COCTABIIseT MeHee 4eM JIBa rozia, a TakKe KOMHH JIOKYMEHTOB,
MOATBEPAKAAIONIMX M (MIIK) MOATBEPXKIABIIMX MPaBO Ha OCYIIECTBIEHUE YKa3aHHbIX
BUJIOB JICSTEJBHOCTH, €CIIM B COOTBETCTBUM € 3aKOHOJATEJILCTBOM Poccuiickon
desepaliy Ul UX OCYLIECTBJIEHHs TPEOYIOTCs W (unu) TpeGoBaNUCh ClCLHUAIbHbIC
pa3peLeHus;



7) HauMeHoBaHWe BHIOB TOBapoB, 00BEM TOBApPOB, MPOM3BEACHHBIX U (un)
pea30BaHHBIX  XO35HCTBYIOLIUM cyOBEKTOM, B OTHOLICHHH KOTOPOTO HMMEETCA
HaMepeHUEe MPEO0CTaBUTh FOCYapCTBEHHYIO WX MYHULMIAIBLHYIO npeQepeHImo, B
TeueHue JBYX JIET, MPeIIECTBYIOIMX JaTe nojaiun 3aABICHHA, aubo B TeUEHHUE CpoKa
OCYIIECTRJIEHUS JESITEIbHOCTH, €C/IM OH COCTaBJIET MEHee HeM JBa To/d, ¢ yKa3aHUueM
KOJIOB BUJIOB IPOAYKIIMH;

8) Ilepeyenb I, BXOJAIIMX B OJHY TPyINiy JHIL € XO3SIUCTBYIOIIMM CYyOBEKTOM,
B OTHOIICHHUH KOTOPOrO MMEETCs HaMepeHHe [PeloCTaBUTh rOCYAapCTBCHHYIO HJIN
MYHHUIMNAILHYIO IpedepeHInio, ¢ yKa3aHHeM OCHOBAHMS [ BXOXKICHUS TaKuX J4lLl B
3Ty IpyIILy.

OG6s3yloch  [pM  3alpoce  MPEloCTaBUTh  OPUTHMHAJIBL  OTCKAHWPOBAHHBIX
JIOKYMEHTOB.

(nata) ~ (noanwce) (®UO)
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PACIIOPSKEHHME

O npejocTaB/JeHHH 3eMeJbHOI0 y4acTKa
B KauecTBe MYHHUHNAJTbHBIX
npedepeHuni

(Pamuansa K.0.)

PaccMoTpeB 3asiBIIEHKE TP. .
(Pamunius

1.0.)

nacropT cepus Ne BbIJ1aH roga Kem
O MpeJOCTaBICHMH  3EMEIbHOro  ydacTka B KadCCTBE
MYHMIUNATBHBIX TIpeQepeHIui, yYNUThIBasg, HTO I10CIC nmyOauKalMu B PaOHHBIX
razerax « » U« » No oT rojaa
M3BELIEHMs O TIPUEMe 3asBJICHMN Ha 1PEJIOCTABICHUH B apeH/ly 3eMEILHOr0 ydacTka B
KauecTBE MyHHIMIANBHBIX IpeQepeHiuii o ydacTka 3asB/ICHUH OT APYrUX Ipaklan HE
MIOCTYNWJIO U PYKOBOJICTBYSICH CTaThiMH 29.30.1 3emenbHOro Kojekca Poccuiickoi
dejepali  Najgata  MMYLIECTBEHHBIX M 3€MEJIbHBIX OTHOLLUEHUH
MYHHIIMTIAJIBHOTO paoHa

PEIIHNJIA:
1. [lpeiocraBuTh

(Pamunaua H.0.)

B apeHjy CpoKoM  Ha __ JIeT 3eMeJIbHBIM  y4acTOK OOIed MIoIlaabio
~ KB.M., KaJlJaCTPOBBIM HOMEPOM , KaTreropuu 3emejb
«3eMJIi  HACENICHHBIX IIYHKTOB», HaXOMISIIMHCS B rpaHuLax H.II.
|  WIL C  pa3pelleHHBIM

UCIIOJIb30OBaHUEM — Ui
2.Ilanate MMYILIECTBEHHBIX W 3E€MEJIbHBIX OTHOLLIEHHUH

MyHHUIIMIIAILHOrO paiioHa PecryGinku TarapcTan 3aKiIOUUTE C ,

(®amuana U.0.)

JIOrOBOP apeHJIbl  3eMEeJIbHOTO Y4acTKa, yKa3aHHOTO B .l HacTOSIIEro NOCTaHOBJICHHUS.
3. KoHTponb 32  BBIIOJHEHMEM [@HHOIO  IOCTAHOBJICHMA  BO3JIOXKHTE Ha

samectuTess PykoBoauTens MCrnogHUTEIBHOIO KOMHUTETA 110 CTPOMUTENILCTBY U

JKAJIMIIHO-KOMMYHAJIbHOMY XO3SIHCTBY




[Tpunoxenne Ne3

JloroBop U AKT
npuemMa — nepeiayy 3eMeIbHOr0 y4acTKa B apeHiy

0(OpMJISIFOTCS B COOTBETCTBUH C TpeGoBaHusiMU | paXKIaHCKOTO KOJICKCa
Poccuiickoit Meepaliii U MOJINKUCHIBAIOTCS CTOPOHAMH.




[Mpunoxenue Ned
[Tpencenarero mnajaTel
MMYIIIECTBEHHBIX ¥ 3€MEJIbHbIX
OTHOILIEHUHA MEH3eJIMHCKOTO
MyHHIIMIIAIBHOTO paioHa
Pecnybnuku Tarapcran
Or:
3asiBjieHHE
06 MCnpaBJIeHUH TEXHHYECKOH OMHOKH

Coobuato 06 olmbke, JAOMyLIEHHON NpH OKa3aHWM MYHHUHUIIAILHOH YCIyTH

(HaMMEHOBAHUE YCIIyTH)
3anucaHo:

I IpaBuiIbHBIC CBEJICHUSL:

[Ipomy — WCHpaBUTb  JIOMYIUCHHYIO — TEXHHYECKYIO omuOKy U  BHECTH
COOTBETCTBYIOLIME W3MEHEHHUS B JIOKYMEHT, SBIISIIOLIUNCS PE3yJIbTaTOM MYHHIMNATbHON
YCIYTH.

ITpunarato cieyromue J0KyMEHTbI:

L
p)

o

B ciyuae nNpuHsTHS pelieHus 00 OTKJIOHEHMH 3asiBIICHUS 00 HcCIpaBIeHUH
TEeXHUYECKOM OLIMOKK 1POULY HANpaBUTh TAKOE PEIICHUE!

MOCPEICTBOM OTIIPABJIEHHUS 2JIEKTPOHHOIO JIOKYMEHTA Ha aipec E-mail: -

B BHJIE 3aBEPEHHON KOMUM Ha OyMaXHOM HOCHTEJIe MOYTOBBIM OTIPABICHUEM IO

ajipecy:

[loaTBepsKaal0 CBOE COIVIacHe, a TakKe Corjlace Npe/CTaB/IseMOro MHOIO JIIEA Ha
06paboTKy [epCOHANbHBIX JaHHbIX (COOp, CHCTEMATU3ALMIO, HAKOMICHHE, XpaHCHHE,
yrouteHue (OOHOBJICHHE, M3MEHEHHME), MCIONL30BAHKUE, PACIPOCTPAHCHHUE (B TOM 4HCIIE
repeiady), o0e3nuunBanme, 6J0KMPOBaHHE, YHUYTOKEHUE NIEPCOHAIBHBIX JIAHHBIX, & TAKKE
MHBIX JIGHCTBHI, HEOOXOAMMBIX JUlsi O0OpabOTKH TEpCOHANBHBIX JaHHBIX B paMKax
[peJI0CTaBIEH S MyHULIMITATBHON yCIyIH), B TOM YHC/IEe B aBTOMATU3MPOBAHHOM PEKUME,
BKJIIOUAs! IPUHATHE PEILIEHUH Ha X OCHOBE OPraHOM IIPEIIOCTAB/IIIOIIMM MYyHHUIHMITATIBHYIO
YCITYTY, B LIEJISIX TIPEIOCTABICHUS MYHULIAITALHOM yCIIyTH.

HacTosiiiiM TO/ITBEPK/IAl0: CBE/ICHHUs, BKJIIOYEHHBIC B 3aiBJICHHUC, OTHOCALIMECH K
MOl JIMYHOCTH M IIPEJACTABIIEMOMY MHOIO JIMIly, @ TaKKe BHCCCHHbIC MHOIO HIKE,
noctosepHbl.  JIOKyMeHThl  (KOMHH JIOKYMEHTOB), ~ NPWIOXKEHHbIE K  3aABJCHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMsAM,  YCTAHOBJICHHBIM — 3aKOHONATEJILCTBOM Poccuiickon
depepany, HA MOMEHT IIPEJICTABICHHUS 3asBIICHUS] 3TH JIOKYMEHTDI JIEMCTBUTENILHBI 1
COJIEPKaT JIOCTOBEPHLIE CBE/ICHUS.

Jlato cBoe coryiacke Ha yuyacTue B OMpoce M0 OLCHKE KadecTsa [peJI0CTaBICHHOM
MHE MyHULMIIAIBHOM YCITyTH 110 TeNe(oHy:

R ( )
(nara) (TIO/IIUCH) (®.1.0.)




[Tpunoxenue
(cripaBo4HOE)

PekBH3UTHI JOJKHOCTHbIX JIMI, OTBETCTBCHHbIX 3a NpPeAOCTaBJICHHUE
Mylllfllll/lﬂaJleOﬁ yCJayru v 0cyllleCTBJlﬂlOllll/lX KOHTPOJIb €€ HCITOJIHCHUS,

[Tanara UMyIIeCTBEHHBIX H 3eMe/bHbIX oTHOmIeHuii MeH3eJIMHCKOTI 0
MYHHUUIHNAJILHOrO pailoHa

J10J1KHOCTD Tene(poum DJIEKTPOHHBIN aapec
ITpencenaren najarel 88(5555) 3-13-80 Shakirov.Robert@tatar.ru
CrielMaJIMCThl ajaThl 88(5555) 3-13-80 | Menzelinsk.Zemlya@tatar.ru

Coser MeH3eJIMHCKOro MyHHIIUTAILHOIO paioHa

JlomKHOCTD Tenedon DJIEKTPOHHBIN aJpec

Imaga 8(85555) 3-10-08 menzalia@tatar.ru




